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Amendment of Rules for a Branch
Form

	1
	Details of rule changes



Branch details

1.1
Branch and Order details
	Register number of the branch
	     


	Name of Order
	     


	Register number of the Order
	     


Proposed Changes – Partial or Complete?

1.2
Are you applying for a partial or complete amendment of rules?
 FORMCHECKBOX 

Partial

(Continue to question 1.3
 FORMCHECKBOX 

Complete
(Continue to question 1.4
Partial Amendment of Rules

1.3
You must attach the following:

Two printed copies of the amendment of rules, one 

marked 'X' and each signed by the secretary and three 
members of the branch and also by the secretary or an 

officer of the Order.




 FORMCHECKBOX 
 Attached
A printed copy of the existing set of rules, marked

to show where the amendments occur, and what 

they are.






 FORMCHECKBOX 
 Attached
Continue to question 1.6
Complete Amendment of Rules

1.4
You must complete the following table indicating the rule number in the columns provided (as appropriate).
	Matters to be provided for
	Rule number(s)

	
	Branch Rule(s)
	Order Rule(s)

	The name of the branch.
	     
	     

	The place which is to be the registered office of the branch and to which all communications and notices may be addressed.
	     
	     

	The whole of the objects for which the branch is to be established and the purposes for which the funds thereof shall be applicable.
	     
	     

	The terms of admission of members; the conditions under which any member may become entitled to any benefit assured by the society; the forfeitures to be imposed on any member; and the consequences of non-payment of any subscription.
	     
	     

	The mode of holding meetings and right of voting, and the manner of making, altering or rescinding rules.
	     
	     

	The appointment and removal of a committee of management, of a treasurer and other officers and of trustees.
	     
	     

	The contribution to a fund under the control of the central body, the control of the central body over the branch and the conditions under which the branch may secede from the Order.
	     
	     

	The investment of the funds, the keeping of the accounts and the audit of the accounts at least once a year.
	     
	     

	The inspection of the books of the branch by every person having an interest in the funds of the branch.
	     
	     

	The manner in which disputes shall be settled.
	     
	     

	Such periodic valuation or valuations (if any) of the assets and liabilities of the branch as a whole, or of the assets and liabilities of the branch in respect of any particular business or businesses conducted by the branch, as may from time to time be required by law in the case of the branch.
	     
	     

	The voluntary dissolution of the branch with the consent of the central body of the Order. 
	     
	     

	(Where the Order allows division of branch funds) Provision for meeting all claims upon the branch existing at the time of division before any such division takes place.
	     
	     



1.5
You must attach the following:

Two identical printed copies of the new rule books, one 

marked 'X' and each headed 'All previous rules rescinded' 
and signed at the end by the secretary and three members
 of the branch and also by the secretary or officer of the Order.

 FORMCHECKBOX 
 Attached
Signature


1.6
The Secretary of the branch or an Officer of the order must sign and date below
	Signature
	


	Date
	dd/mm/yy


	2
	Supporting Information




2.1
The Secretary of the branch must sign below
I hereby inform the FCA that the amendment of the rules of the branch, a copy of which is attached marked 'X', has been duly made by the branch in the manner provided for in the rules of the Order and branch for making, altering or rescinding rules of the branch.
	Name
	     


	Signature
	


	Date
	dd/mm/yy




The Secretary of the order must sign below 

I hereby inform the FCA that the above person is the secretary of the branch.

	Name
	     


	Signature
	


	Date
	dd/mm/yy


End of form
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�Full name of branch:





Important information you should read before completing this form


We require all branches of societies registered under the Friendly Societies Act 1974 to complete this form if they are changing any of their rules either by a partial or complete amendment (by complete we mean the substitution of a new rule book in place of the existing rule book).


All registered societies must use a different form dependent on society type.


Please keep a copy of the form and supporting documents for future reference.


The notes that accompany this form will help you complete the questions.


Please be aware that any personal details you give on the form will be placed on the branch's public file.


It is important you give accurate and complete information and disclose all relevant information. If you do not, it may take us longer to assess your application.


Terms in this form


'FCA', ‘PRA’, 'us' and 'we' refer to the Financial Conduct Authority or Prudential Regulation Authority.


'You' refers to the person signing the form on behalf of the branch.


'Branch' - Section 111(1) of the Friendly Societies Act 1974 defines a branch as 'any number of the members of a society, under the control of a central body, having a separate fund administered by themselves or by a committee or officers appointed by themselves, and bound to contribute to a fund under the control of the central body'.


Contents of this form


1	Details of Changes	3


2	Supporting Information	5





Filling in the form


1	If you are using your computer to complete the form:


use the TAB key to move from question to question and press SHIFT TAB to move back to the previous question; and


print out the completed form and arrange for it to be signed in sections 1 and 2.


2	If you are filling in the form by hand:


use black ink;


write clearly; and


arrange for it to be signed in sections 1 and 2.


3	If you make a mistake cross through it and initial the amendments; do not use correction fluid.


4	If you:


leave a question blank; 


do not get the form signed; or 


do not attach the required supporting information 


without telling us why, we will have to treat the application as incomplete.  This will increase the time taken to assess your application.


5	If there is not enough space on the form, you may need to use separate sheets of paper. Clearly mark each separate sheet of paper with the relevant question number. Any separate sheets should be signed by the signatory to the form.


6	Post the form and supporting documents to us at:


Mutuals Team�Financial Conduct Authority�25 The North Colonnade�Canary Wharf�LONDON�E14 5HS
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