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RegData user guide

Inputting data into a data item

This user guide explains how to:

e navigate to data items
e input data into data items
e validate data within the data item

1. Navigating to the required data item

In your Reporting Schedule, you’ll see which returns are due, overdue or
not due.

Select the return you want to edit and click on the + symbol to see all the
underlying data items that need to be completed.

To view all data items across all returns, click on Expand all returns:

Reporting Schedule

FRN Firm Name

CYsTETE ..

Expand all returns

Due Date = Start Date = End Date = Current Status =
© o01/07/2014 01/06/2014 02/06/2014 m
|
EDSID?IZOIS 09/06/2015 10/06/2015 m
L
o 05/07/2016 09/06/2016 10/06/2016 m
° 31/07/2017 01/01/2018 31/12/2018 m
© 30/04/2018 01/06/2019 31/12/2018 NOT DUE
© 15/02/2019 01/06/2019 15/12/2020 NOT DUE

Expand all returns

September 2020 Page 1 of 4



In the return, select the data item you wish to enter data into:

° 01/07/2014 01/06/2014

[0 opatatem

[0 esao01 Balance shest |
[0 esano2 1ncome statement @
[J Esa00s Markes Risk (solo-consolidated) [Hl

Last Updated By Last Updated

| | FSA008 Large Exposures I

El RMA-G Training and Competence [

02/06/2014

September 2020

Completion Status Attachment
No Deta B saveroF
Draft B save POF
Waiting for Cross Validstion B save POF
X
Cross Validate With Version
Resubmiction B saveror
Waiting for Crass Validation B Save POF
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2. Entering data into the data return

Once in the data item, you will find helpful guidance for completing the
form in the completion guidance. This is at the top of the data item:

RMA-G

Training and Competence H Help onatt
FRN Firm Name
Reporting Information
Reporting Period Due Date Currency Currency Units Reporting Basis Denomination
01/01/2019 to 31/03/2019 17/06/2020 GBp Single Unconsolidated All currencies

© Completion Guidance

If the firm has no staff advising retail clients, it must still complete Question 1D ('Total number of employees at the firm as at the
end of the reporting period').

You must only complete the elements relating to the permitted activities that you hold.
Professional Standards Data (Question 24)

For each employee advising on retail investment preducts (as reported in Question 2C), you must complete a row in Question 24,
starting with the last name and first name of the employee.

When completing the 'Adviser ID’ fields:

« If the retail investment adviser (RIA) has an Individual Reference Number (IRN), please enter their IRN. You will not
need to provide their Date of Birth, National Insurance (NI) number, Passport Number or Nationality.

» If the RIA has no IRN, please enter their Date of Birth and NI number.

« If the RIA has no NI number, please provide their Date of Birth and Passport Number and Nationality.

In the form, for each applicable and required field, add data as
appropriate. Depending on the field, you can type in the data, or select
from multiple options:

General Information

Advising on
Advising on Advising on
Advising on non- retail mx‘_‘"“i Yotal
e "ins.uran:e |:omcluct_v.k ";:‘:ag:“
D
17 Did the firm do any of the following | R l | I l - - | %‘1.{_” B |
regulated activities during the reporting R Bl ek
period?
1 Total number of employees at the firm as [ 50_]
at the end of the reporting period
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When ready, scroll to the bottom of the form and either save data,
allowing you to come back later to complete the data item, or validate the
inputted data:

09 SUTMAM | Mar | |‘| 1 ] BAL112233B DD/MM/YYYY [ §3E }
10 | Surnam ['1_-n | | AAADOD] ] AALL12233B DD/MMAYYYY @ [ AA1122338 |
Number of rows to add [ i |- ADD Zoom Level n |t B

SAVE DATA l

IMPORTANT: Where a question is marked with a red

asterisk, the question is mandatory and must be answered.
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