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Mutual Societies Application Form

Amendment of Rules for a Branch
Notes


	
	Legislation and what to expect



Friendly Societies Act 1974

Section 18 of the Friendly Societies Act 1974 provides that 'any amendment of the rules of a society or branch …. registered under this Act will not be valid until the amendment has been so registered, and for this purpose copies of the amendment, signed by three members and the secretary of the society or of the branch, as the case may be, shall be sent to the FCA'.

What to expect
There is no legal requirement for us to examine drafts.  However, we do examine formal applications to register.  We will return deficient applications, with comments as appropriate. If we are satisfied that the rules are not contrary to the Friendly Societies Act 1974, we will send you a formal certificate of registration attached to one of the two copies of the amendments submitted. The other copy of the amendments will be placed on the branch's public file maintained by the FCA.
We have no powers to provide legal advice or interpret rules or legislation.  If branches are unsure of the requirements of the legislation, they should seek appropriate advice, for example, from their lawyers or from the society of which they are a branch.
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	Details of rule changes






Full name of Branch (front page)

You must give the full registered name, please do not use abbreviations.
Branch details

1.1
Branch and Order details
Register number of the branch

The register number is the number your branch was given when it was registered.  If you are not sure what this is please search on the Mutuals Register at: http://mutuals.fsa.gov.uk/ using the name of your branch.

Name of order

The registered name of the order must be entered, abbreviations must not be used.
Register number of the order
The register number is the number the order was given when it was registered.  If you are not sure what this is please search on the Mutuals Register at: http://mutuals.fsa.gov.uk/ using the name of your order.

Proposed Changes -  Partial or Complete?

1.2
Are you applying for a partial or complete amendment of rules?
A complete amendment of rules is the replacement of the existing book of rules by a new book of rules.
A partial amendment of rules is when the current rulebook remains registered, but some rules are amended, added or deleted (rescinded).

Partial Amendment of Rules


1.3
You must attach the following:
Two printed copies of the amendment of rules, one marked 'X' and each signed by three members of the branch and also by the secretary or an officer of the Order.

A printed copy of the existing set of rules, marked to show where the amendments occur, and what they are.

Every partial amendment should ideally be worded in the form of a direction to a member, telling the member exactly what they should do in order to make the necessary changes in their own book of rules.

The amendments must be arranged in the numerical order of the rules affected.  Rules should not be re-numbered except on a complete amendment of rules.

Where considerable amendments of a rule are proposed, or where the rule has already been amended many times and is to be further amended, it is usually better to rescind the whole rule and substitute a new rule.  Where the change is simple, a mere amendment of the part affected is usually sufficient.

Whenever an amendment is proposed the rules should be examined for any consequential amendments which ought to be made at the same time.

If the branch has reprinted its rules following the previous registration of a rule amendment it should ensure that any rule number or line number quoted in any subsequent application to register a partial amendment of rules refers to the registered version of the rules (copies of which are sent to the branch upon registration and also found on the branch's public record file) and not the reprinted version. If you are unsure of the correct line number when wording the ‘direction to members’ (referred to above) it is better to either rescind the entire rule or to quote very specifically the figure, amount, word, group of words, sentence, paragraph, etc. to be amended.

Complete Amendment of Rules

1.4
You must complete the following table indicating the rule number in the column provided.

You must complete the table in the form indicating the rule number(s) in the new rules that provide(s) for each of the matters set out on the table in the form. Enter the rule numbers in the appropriate column.

1.5
You must attach the following:
Two printed copies of the amendment of rules, one marked 'X' and each headed 'All previous rules rescinded' and signed at the end by the secretary and three members of the branch and also by the secretary or an officer of the order.

The front cover or page of the rulebook should contain:

the name of the branch; and
the register number of the branch.
Sign both rulebooks at the end (after the last rule). The secretary and three members are required to sign as is the secretary or an officer of the order. We require all signatures on the form to be original signatures.
We examine formal applications to register amendments to rules to ensure that the proposed amendments (or new rules) are not contrary to the requirements of the relevant legislation.  
We have no power to provide legal advice or interpret either rules or the legislation.  If a branch is unsure of the requirements of the legislation it should seek appropriate advice, for example from its lawyers or from the society of which it is a branch. 

If the amendments to the rules fundamentally change the status of the branch, we may ask further questions.
Signature

1.6
The Secretary of the branch or an Officer of the order must sign and date below
We require all signatures on the form to be original signatures.
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	Supporting Information



Declaration


2.2
The Secretary of the branch and the Secretary of the order must sign below
We require all signatures on the form to be original signatures.
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Please take time to read these notes carefully.  They will help you to fill in the form correctly.


These notes are for information only.  They are not a full statement of legal obligations under the relevant legislation. The branch may wish to seek legal advice on how to comply with the legislation.


If after reading these notes you need more help please:


check our website for more information on mutual societies: � HYPERLINK "http://www.fca.org.uk" �www.fca.org.uk� ; or


email � HYPERLINK "mailto:mutual.societies@fca.org.uk" �mutual.societies@fca.org.uk� ; or


call the Contact Centre on 0845 606 9966.


Terms in this form


'FCA',’PRA’, 'us' and 'we' refer to the Financial Conduct Authority or Prudential Regulation Authority.


'You' refers to the person signing the form on behalf of the branch.


'Branch' - Section 111(1) of the Friendly Societies Act 1974 defines a branch as 'any number of the members of a society, under the control of a central body, having a separate fund administered by themselves or by a committee or officers appointed by themselves, and bound to contribute to a fund under the control of the central body'.
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