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Consumer buy-to-let (CBTL)

Notification to amend firm details 

This form must not be used by an authorised firm which is also registered 
for CBTL.
Full name of CBTL registered firm
	     


Firm reference number (FRN)

	     


Address

	     




Application for Authorisation as a  

Payment Institution


1


	
	What changes are you making?



1.1 

What change(s) is the applicant firm making?
 FORMCHECKBOX 
 Standing data, eg change 
of address or telephone number
(You must complete Sections 2, 3 and 6
 FORMCHECKBOX 
 CBTL firm type


(You must complete Sections 2, 4 and 6
 FORMCHECKBOX 
 Controllers or controlling interest
(You must complete Sections 2, 5 and 6



This form must not be used by an authorised firm which is also registered for CBTL.

	2
	Contact details
All firms must complete this section.




Contact for this application


2.1
Contact details of the person we will get in touch with about this application. 

This must be someone who works directly for the applicant business and not a professional adviser. This is not necessarily the same person making the declaration at the end of the form.
	Title
	     


	First name(s)
	     


	Surname
	     

	Position 
	     


	Phone number (including STD code)
	     


	Mobile number (optional)
	     


	Email address
	     


	3
	Firm details
You should only complete this section if you are changing the applicant firm’s standing data.


3.1

What changes are you making to the firm?

 FORMCHECKBOX 
 Registered Name

( You must complete Question 3.2
 FORMCHECKBOX 
 
Trading Name

( You must complete Question 3.3
 FORMCHECKBOX 
 Accounting Reference date
( You must complete Question 3.5


Registered Name

3.2

You must provide the following details of the new Registered Name



New firm Registered Name
	     




Date the change becomes effective (dd/mm/yyyy)
	     
	     
	/
	     
	     
	/
	     
	     
	     
	     



Has the name change of Registered Name been approved by Companies House (if applicable)?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

You must confirm that the change requested does not involve a change of legal status

 FORMCHECKBOX 
 Yes


Note: If you are changing the legal status the current CBTL registration will need to be cancelled and the new firm must re-register for CBTL. See www.fca.org.uk for further information.


Trading Name(s)


3.3
You must provide the following details of the new Trading Name(s)


Trading Name 1



Are you adding or removing a Trading Name?
 FORMCHECKBOX 
 Adding 
 FORMCHECKBOX 
 Removing
Trading Name 
	     




Date the change becomes effective (dd/mm/yyyy)
	     
	     
	/
	     
	     
	/
	     
	     
	     
	     


Trading Name 2



Are you adding or removing a Trading Name?
 FORMCHECKBOX 
 Adding 
 FORMCHECKBOX 
 Removing
Trading Name
	     




Date the change becomes effective (dd/mm/yyyy)
	     
	     
	/
	     
	     
	/
	     
	     
	     
	     




Addresses

3.4

You must indicate which of the following addresses you are changing
 FORMCHECKBOX 
 Principal place of business
 FORMCHECKBOX 
 Registered office
 FORMCHECKBOX 
 Head office



New address details
	Principal place of business address
	     

	
	

	
	


	Postcode
	     


	Phone number (including STD code)
	     


	Fax number (including STD code)
	     


	Email address
	     




Date the change becomes effective (dd/mm/yyyy)
	     
	     
	/
	     
	     
	/
	     
	     
	     
	     




Accounting Reference date

3.5

You must provide the details of the changes to the Accounting Reference date below
Please note that the change to your accounting reference date may result in a change to any reporting timetable



Current Accounting Reference date (dd/mm)
	     
	     
	/
	     
	     




New Accounting Reference date (dd/mm)
	     
	     
	/
	     
	     


 FORMCHECKBOX 
 I confirm that the change requested above is correct
	4
	CBTL mortgage firm type
This section must be completed to make a change to the type of CBTL mortgage business the firm does.


4.1

Please indicate below which activities you are adding or removing to the consumer buy-to-let business you carry out.








Add
Remove


Acting as a CBTL lender 

 FORMCHECKBOX 

 FORMCHECKBOX 
 


Acting as a CBTL administrator

 FORMCHECKBOX 

 FORMCHECKBOX 
 


Acting as a CBTL arranger

 FORMCHECKBOX 

 FORMCHECKBOX 
 


Acting as a CBTL adviser

 FORMCHECKBOX 
 
 FORMCHECKBOX 
 



	5
	Controllers and controlling interests
This section must be completed to register a change in controlling interests in the firm.


5.1

Please list of the changes to the controllers below


Controllers being added
	Name
	Percentage of proposed controlling interest

	
	     %

	
	     %

	
	     %




Controllers being deleted

	Name
	Percentage of proposed controlling interest

	
	     %

	
	     %

	
	     %




Controllers being amended

	Name
	Percentage of proposed controlling interest

	
	     %

	
	     %

	
	     %


5.2

You must attach an updated controller structure chart showing the percentage interest of each of the controllers
 FORMCHECKBOX 

Attached
5.3

Is the applicant firm satisfied that any persons having a controlling interest over the firm are fit and proper persons having regard to the need to ensure the sound and prudent conduct of the affairs of a consumer buy-to-let mortgage firm?

 FORMCHECKBOX 

Yes 

 FORMCHECKBOX 

No ( Please ensure you provide full disclosure with this application
	6
	Declaration and signature




Declaration

· It is a criminal offence (under article 23(1)(e) of the CBTL Regulations and section 398(1) of the Financial Services and Markets Act 2000) to knowingly or recklessly give us information which is false or misleading in a material particular. If necessary, appropriate professional advice should be sought before supplying information to us.

· There may be a delay in processing the application if any information is inaccurate or incomplete.

· You must notify us immediately of any material change to the information provided. Failure to notify us immediately of any significant change to the information provided may result in a delay in the application process. 

In signing the declaration below I confirm that:

· I/We am/are authorised to make this notification to amend the details of a consumer buy-to-let mortgage registration on behalf of the applicant named on the front of this form.
· I/We understand it is a criminal offence knowingly or recklessly to give the FCA information that is materially false, misleading or deceptive.

· The information in this application is accurate and complete to the best of my/our knowledge and belief, and I/we have taken all reasonable steps to ensure that the information in this application is accurate and complete.
· I/We authorise the FCA to make such enquiries and seek such further information as it thinks appropriate in the course of verifying the information given in this form, including (if appropriate) requesting further information or documents from the applicant and/or making relevant enquiries with third parties. 
· I/We consent to receive communications from the FCA via post or email (including the serving of statutory notices).
Signature one
Signature two

	Name
	     
	
	     


	Position
	     
	
	     


	Signature
	
	
	


	Date dd/mm/yy
	
	
	


Important information you should read before completing this form


This form is to be used by businesses that are registered as a consumer buy-to-let firm under the CBTL Regulations. 


Please keep a copy of the forms you complete and any supporting documents you include with this application pack for your future reference.


The FCA processes personal data in line with the requirements of The General Data Protection Regulation (EU) 2016/679 and the Data Protection Act 2018. For further information about the way we use the personal data collected in this form, please read our privacy notice available on our website: � HYPERLINK "http://www.fca.org.uk/privacy" �www.fca.org.uk/privacy� .


	It is important that you provide accurate and complete information, and disclose all relevant information. If you do not, you may be committing a criminal offence and it may increase the time taken to assess your application.


Terms in this pack 


In this form we use the following terms:


‘Applicant’, or ‘applicant firm’ refer to the business or entity applying to amend firm details.


‘Consumer buy-to-let business’ means one or more of the following activities:


acting as a creditor (including administration of a CBTL mortgage contract)


acting as a credit intermediary


providing advisory services


‘CBTL Regulations’ refers to Part 3 of the Mortgage Credit Directive Order 2015. 


‘We’, 'our', or ‘us’ refer to the Financial Conduct Authority (FCA).


‘You’ or ‘your’ refer to the person(s) signing the form on behalf of the applicant firm.





Contents of this form


1	What changes are you making	3 	4	CBTL mortgage firm type		 7�2	Contact details			4	5	Controllers and controlling interests 	 8�3	Firm details			5	6	Declaration and signature		 9	





Filling in the form 


1	If you are using your computer to complete the form:


use the TAB key to move from question to question and press SHIFT + TAB to move back to the previous question


print out the form you have completed and sign the declaration in this form


2	If you are filling in the form by hand:


use black ink


write clearly


sign the declaration in Section 5


3	If you think a question is not relevant to you, write 'not applicable' and explain why.


4	If you leave a question blank, do not sign the declaration or attach the required supporting information without telling us why; we will treat the application as incomplete. This will increase the time taken to assess your application.


5	If there is not enough space on the forms, you may need to use separate sheets of paper. Clearly mark each separate sheet of paper with the relevant question number.


6	The completed form should be emailed as a scanned (PDF) copy to:�� HYPERLINK "mailto:authsubmissions@fca.org.uk" �authsubmissions@fca.org.uk� 
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