Application Form for Approval as a Sponsor
Application Form for Approval as a Sponsor

A. Applicant information 
Name of applicant

	


Trading name (if different)
	


Address
	

	

	

	

	

	
	Postcode

	Tel:
Fax:



Italicised terms in this form have the meaning given to them in the listing rules.

1. Legal status of applicant (e.g. public limited company, private limited company, limited liability partnership, etc.)
	


2. Place and date of incorporation or formation
	


3. Primary contact for the purposes of this application
	Name:
	Position:

	Email:
	Tel:


4. Please describe the applicant’s current business and reasons for applying to be a sponsor.

	

	

	

	


5. Please describe your firm’s target market sector(s) and target size of issuer(s) for the provision of corporate advisory services including sponsor services.  Please describe the types of sponsor services that the applicant intends to perform (e.g. offers of securities, corporate M&A activity, etc.)

	

	

	

	

	


6. Please provide a list of premium listed companies who are existing clients of your firm.  Please include details of the nature of the relationship with each client (e.g. corporate broker, financial adviser).
	

	

	

	

	

	

	


B. Criteria for approval
LR8.6.5R(1) – authorised person or member of a designated professional body
Details provided should be for the corporate person seeking approval as sponsor only and should include full name of authorised person, authorisation number and nature of authorisation(s) granted.  Where an applicant is seeking to rely on the membership of a designated professional body to satisfy LR 8.6.5R(1), please provide details of the body of which the applicant is a member and provide brief details in relation to the corporate person’s membership as requested below).

1. Is the applicant:

	authorised under the Financial Services and Markets Act 2000 (the Act)?
	Yes
	No

	If yes, please provide  the firm’s reference number
	


	If no, is the applicant a member of a designated professional body?
	Yes
	No

	If yes, please provide details of  the relevant body and reference number:
	


If authorised under the Act, please indicate which regulated activities the person applying for approval as a sponsor has been granted under its Part 4A permission.  Please also include details of any regulatory intervention, criticism or disciplinary action in relation to these permissions or, where relying on membership of a designated professional body, any similar actions taken by that body.
	

	

	

	


LR8.6.5R(2) – competent to provide sponsor services in accordance with LR8
The following paragraphs set out the requirements of LR 8.6.7R as applied by the FCA pursuant to guidance set out in LR 8.6.7BG- LR8.6.9BG.  Should an applicant wish to evidence its ability to comply with LR 8.6.5R(1) otherwise, please provide any relevant additional information on a separate sheet to be submitted with this form.  For further guidance on the application of LR 8.6.7, please refer to the following technical notes on the UKLA Knowledge Base: “Sponsors: Practical implications of competence requirements for sponsors and applicants” and “Sponsors: Guidance on the competence requirements set out under LR8.6.7R(2)(b)” http://www.fca.org.uk/firms/markets/ukla/knowledge-base prior to completing this section of the form.
	2. Does the applicant wish to apply for approval as a sponsor subject to a restriction or limitation? 

	Yes
	No

	If yes, please specify the nature of the proposed restriction of limitation to be applied, having regard to LR 8.6.5CG.
	

	3. Has the applicant been approved as a sponsor in the last three years
?


	Yes
	No

	If yes, please provide details of any previous approval, including name of person approved and applicable dates of approval.
	


4. If answering yes to B3, please provide details of sponsor declarations submitted to the FCA in the last three years

	(Please provide a list of transactions on which a sponsor declaration was submitted to the FCA within the three years preceding the date of this form.  Transactions requiring a sponsor declaration should include applications for admission of equity shares to premium listing accompanied by a prospectus submitted for FCA approval or equivalent; transactions requiring a circular to be submitted to the FCA for approval in relation to (a) a class 1 transaction; (b) restructuring or refinancing; or (c) a purchase of own shares requiring inclusion of a working capital statement.)


	Date of sponsor service
(e.g. document approval date, date of confirmation)
Name of issuer
Description of transaction
Core team  (please denote any key contact by use of an asterisk (*)) 
Completed (Y/N)
Joint sponsor 

(If the firm acted as a joint sponsor, please identify other sponsors)



5. If answering no to B4, please provide details of sponsor declarations relevant to employees of the applicant in accordance with LR8.6.7AG
	(Please provide a list of transactions on which a sponsor declaration was submitted to the FCA (by a current employee of the applicant who had a material involvement in the provision of the sponsor service) within the three years preceding the date of this form.  Transactions requiring a sponsor declarations should include applications for admission of equity shares to premium listing accompanied by a prospectus submitted for FCA approval or equivalent; transactions requiring a circular to be submitted to the FCA for approval in relation to (a) a class 1 transaction; (b) restructuring or refinancing; or (c) a purchase of own shares requiring inclusion of a working capital statement.  For further guidance LR8.6.7AG, please refer to the following technical note on the UKLA Knowledge Base: “Sponsors: Practical implications of competence requirements for sponsors and applicants” http://www.fca.org.uk/firms/markets/ukla/knowledge-base.)


	Date of sponsor service
(e.g. document approval date, date of confirmation)
Name of issuer
Description of sponsor service (to include type of sponsor declaration provided)
Name of employee with material involvement in sponsor service 
Description of involvement /role of employee in sponsor service
Completed (Y/N)
Name of sponsor 
(If the firm acted as a joint sponsor, please also identify the other sponsors)



Prior to completing paragraphs 6-12 below, please refer to the following technical note on the UKLA Knowledge Base: “Sponsors: Guidance on the competence requirements set out under LR8.6.7R(2)(b)” http://www.fca.org.uk/firms/markets/ukla/knowledge-base.  Should your application be limited to providing sponsor services to premium listed investment companies, Section B should be considered.  Otherwise, Section A applies.
6. Sufficient number of employees with the skills, knowledge and expertise for the applicant to provide sponsor services in accordance with LR 8.3
	(Please provide an overview of how the sponsor function will be resourced, including details of staff and areas of the business to be utilised in providing sponsor services.  In particular please consider the following:

· whether the number of staff within the organisation allocated to the provision of sponsor services will be sufficient resource for the expected pipeline of transactions to be conducted to a professional standard of care;

· whether staff have sufficient expertise to identify and communicate LR and DTR obligations to directors of premium listed issuers; 

· whether the structure of the function will allow staff to conduct an open and co-operative relationship with the FCA; and 

· whether the staffing model for the sponsor function will allow the applicant to identify and manage any potential conflicts of interest in order to allow them to act for current and potential clients.
Cross references to other parts of this form are permitted.)

	

	

	

	


7. Sufficient number of employees with the skills, knowledge and expertise for the applicant to understand rules, guidance and ESMA publications directly relevant to sponsor services
	(Please provide details of the area of the business or identified staff to be relied on to demonstrate compliance with this requirement and an indication of how the applicant is able to demonstrate the skills, knowledge and expertise required, including transactional and advisory experience as well as any relevant training or other resource).  [N.B. this is likely to include transactions on which the firm, or those individuals comprising the proposed sponsor function, acted as sponsor; transactions completed for AIM-quoted or standard listed companies which required consideration of the Listing Rules, Prospectus Rules and Disclosure and Transparency Rules; non-transactional advice to premium listed companies]. 



	

	

	


8. Sufficient number of employees with the skills, knowledge and expertise for the applicant to understand the procedural requirements and processes of the FCA
	(Please provide details of the area of the business or identified staff which the applicant will rely on to demonstrate compliance with this requirement and an indication of how the applicant is able to demonstrate the skills, knowledge and expertise required, including transactional and advisory experience as well as any relevant training or other resource)  [N.B. applicants may wish to rely on transactions on which the firm, or those individuals comprising the proposed sponsor function, acted for premium listed companies, standard listed companies or AIM-quoted companies which required submissions to the UKLA Department outside of the role of sponsor, including  matters which required consideration of the Listing Rules, Prospectus Rules and Disclosure and Transparency Rules resulting in the submission of requests for individual guidance, other documentation requiring vetting or sponsor services conducted by the applicant or its employees which required liaison with the UKLA Department.  Cross references to other parts of this form are permitted).

	

	

	


9. Sufficient number of employees with the skills, knowledge and expertise for the applicant to understand the due diligence process required in order to provide sponsor services in accordance with LR 8.3 and LR 8.4
	(Please provide details of the area of the business and/or identified staff on which the applicant is intending to rely in order to demonstrate compliance with this requirement and an indication of how the applicant is able to demonstrate the skills, knowledge and expertise required, including transactional and advisory experience as well as any relevant training or other resource).  [N.B. applicants may wish to consider experience gained not only on sponsor services but also transactions carried out for clients which required similar processes to be carried out in order to meet equivalent regulatory or other legal requirements.]


	

	

	


10. Sufficient number of employees with the skills, knowledge and expertise for the applicant to understand the responsibilities and obligations of a sponsor set out in LR 8
	(Please provide details of the area of the business or identified staff on which the applicant intends to rely in order to demonstrate compliance with this requirement and an indication of how the applicant is able to demonstrate the skills, knowledge and expertise required, including transactional and advisory experience as well as any relevant training or other resource.)  [N.B. Applicants may wish to cite relevant use of dedicated resources or organisational arrangements or procedures put in place in order to meet these requirements.]


	

	

	


11. Sufficient number of employees with the skills, knowledge and expertise for it to understand specialist industry sectors, if relevant to the sponsor services it provides or intends to provide
	(Please identify any relevant specialist industry sectors in which the firm intends to provide sponsor services.  If not relevant please state.  Please also provide details of the area of the business or identified staff which the applicant will rely on to demonstrate compliance with this requirement in relation to each identified sector and an indication of how the applicant is able to demonstrate the skills, knowledge and expertise required, including transactional and advisory experience as well as any relevant training or other resource.) [N.B.  if applying for approval which is limited to a specialist sector, please note here any other relevant information that has not already been set out in your responses to paragraphs 6-10 above.]


	

	

	


12. Sufficient number of employees with the skills, knowledge and expertise to be able to comply with the key contact requirements in LR8.6.19R
[N.B.  The FCA expects a person seeking approval as a sponsor to have no fewer than two employees who are able to satisfy the requirements of LR8.6.19R (LR8.6.7DG).  Applicants are also expected to consider the factors set out in LR8.6.7CG when considering whether they have sufficient numbers of employees to meet these requirements.  Therefore applicants should include all employees they expect to be able to act as a key contact on sponsor services in the next 12 months in this section of the form.]
	(Please identify those employees who meet the criteria set out in LR8.6.19(2) to act as a key contact for the applicant)

	Name of employee
	Position/role of employee
	Basis for selection as key contact
(include brief explanation as to how each employee meets the requirements of LR8.6.19R(c) to (e).)
	Sponsor services carried out in the last 3 years? (Y/N*)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*The FCA expects an employee carrying out the role of key contact to have provided a sponsor service in the previous 3 years (LR8.6.20G).  In the event that an employee listed above is not able to demonstrate this, an applicant must accompany this form with an explanation as to how it is otherwise able to meet our expectations set out in LR8.6.20G. 

LR8.6.5R(3) – has appropriate systems and controls in place to carry out the role of sponsor in accordance with LR8

The following section of the form requires details of how the applicant intends to demonstrate appropriate systems and controls as required by LR 8.6.5R(3).  LR8.6.12R highlights the systems and controls necessary to satisfy LR8.6.5R(3). Guidance on what will generally be accepted as compliance with this requirement is set out in LR 8.6.13G, LR 8.6.13AG, LR 8.6.16AR, LR 8.6.16BG and LR 8.6.16CG.  

Regard should be had to the factors set out in LR 8.6.13G when considering the efficacy of any procedural arrangements being put in place to comply with LR 8.6.12G and LR 8.6.13AG and LR 8.3.9R.  When completing this form please consider how the applicant will take account of these factors.  

Please also include with your application form a copy of any relevant written procedures and/or compliance manual(s) to be used by employees carrying out sponsor services.  Cross references to these documents may be made to demonstrate compliance with this requirement however this section of the form should further explain how the applicant will be applying existing systems and controls set out therein to comply with the requirements of LR8.  Please provide details of any review, or intended review, of these procedures and/or manuals. .
13. Describe the systems and controls that are in place for the supervision of employees performing sponsor services (LR 8.6.12G(2)).  Please indicate what reporting lines are in place (including clear and effective management responsibilities) to address the requirements of LR 8.6.12G(1).  Where relevant, please include details of any committee or other executive function put in place to manage any aspect of the provision of sponsor services. 

	

	

	

	

	


14. Please identify those individuals who will have management responsibility for the provision of sponsor services.  Please describe the systems and controls that are in place to enable those employees to understand and apply the requirements of LR 8.  (LR8.6.12R(1A)

	

	

	

	

	


15. Please provide details below of the systems and controls that are in place to enable the applicant to comply with all applicable listing rules at all times and when performing sponsor services (LR 8.6.12G(3)).    

	

	

	

	

	


16. Please provide details of any applicable staffing arrangements in place for the provision of sponsor services in accordance with the principles for sponsors set out in LR8.3 (LR 8.6.12G(6)).  When completing this section, particular regard should be had to the nature of business being undertaken and the volume and size of transactions due to be undertaken by the applicant.  Details on any staffing policies for transactions/clients should be included here.

	

	

	

	

	


17. Please provide details of the systems and controls the applicant has put in place to allow employees engaged in sponsor services to receive appropriate guidance and training.  Responses should explain how any such arrangements address the requirements of LR8.3.
	

	

	

	

	


18. Please provide details of the systems and controls the applicant has put in place to enable it to demonstrate compliance with each of the requirements in LR 8.6.7R(2).
	

	

	

	

	


19. Please describe the systems and controls that are in place to identify and manage conflicts of interest in relation to sponsor services (LR 8.6.12R(8))  In responding, please consider the guidance provided in LR8.6.13AG. 
	

	

	

	

	


20. Describe the systems and controls that are in place to create and retain accessible records for 6 years which are sufficient to be capable of demonstrating that the sponsor has provided sponsor services and otherwise complied with its obligations under LR 8 in accordance with the listing rules (LR 8.6.16AR - LR 8.6.16CG)
	

	

	

	

	


C. Other information 
The information in this section is requested in order to allow us to consider the current and expected corporate advisory business of the person applying for approval as a sponsor.
1. Please provide brief details of the employee(s) who will be responsible for the management of sponsor services by the applicant.  Please also provide a brief CV for each person in section C1 below.
(Employees of the sponsor included in section C1(a) are expected to be those persons who are employees with management responsibilities for the provision of sponsor services as referred to in LR 8.6.12R(1A).  To the extent that responsibility for compliance with LR8 is overseen by another employee, they should be identified in section C1(b) below – otherwise please insert details of the sponsor’s compliance officer who oversees the provision of sponsor declarations to the FCA.)
	(a) Person(s) with management responsibility for sponsor services 

	(b) Person(s) with responsibility for compliance with LR8  

	Name  


	Name  



	Position 
	Position 


	Telephone/Email
	Telephone/Email


2. Please include an organisational chart showing employees who will be carrying out sponsor services, including details of all roles/positions and reporting lines.  Please include details of any ancillary or supporting functions.

	

	

	

	


	3. State the number of employees who will be involved in the provision of sponsor services excluding administrative employees.
	


4. Please include brief details of the core team expected to provide sponsor services in the table below.  In addition, please submit a detailed CV for each employee, highlighting prior experience of providing sponsor services.  (Where an employee has been identified in paragraph 12 as able to satisfy the requirements of LR8.6.19R, please identify these individuals by using bold text.)
	Name
	Position
	Role/function/committee position/etc 
	Length of service with applicant 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


5. Please provide details of relevant corporate finance experience performed by the applicant over the last 3 years (other than prior experience of providing sponsor services requiring a sponsor declaration as set out above in paragraph B4).  
(Please include sufficient information in relation to the nature of the appointment to provide a sense of the type of work (including size of transaction, sector etc) typically performed by the applicant.  Other relevant experience may include experience of providing corporate finance services; guidance or advice provided to a listed company or new applicant or other client on the listing rules, the prospectus rules and/or disclosure rules and the transparency rules in circumstances other than in providing sponsor services; performing the role of a Nominated Advisor or advising boards of public companies on the Takeover Code.  Some examples have been provided on the form to assist you: please delete these before submitting the application.) 
	Transaction/client
	Capacity
	Nature of appointment
	Date

	Public Company PLC


	Sponsor
	Acted as sponsor, joint financial adviser and bookrunner on PLC's admission to the Official List.  
	June 2014

	Public Company PLC 
	NOMAD
	Acted as NOMAD and broker to PLC's placing and open offer for £75 million on AIM.  As this was a public offering a PD compliant prospectus was vetted by the FCA on this transaction.  
	February 2013

	Public Company PLC
	Joint Broker
	Acting for last 3-4 years as joint broker to PLC.  Have provided advice on annual and interim financial reporting, disclosure of price sensitive information, including the requirements of the LRs and DTRs, liaison with institutional shareholders and assisted with minor fundraisings such as their cash placing in 2007  
	March 2011 to date

	Public Company PLC
	Adviser on takeover offer
	Advised PLC on completed hostile takeover of XYZ plc.  Liaised with Takeover Panel during offer period, advised company on preparation of documentation, stakeholding and announcement obligations as well as valuation.   
	September 2008

	Public Company PLC
	Independent Advisor
	Prior to 2012, we submitted various LR11.1.10R(2)(b) letters to FCA in relation to smaller related party transactions 
	2007-12

	Public Company PLC
	Corporate adviser
	We have discussed disclosure requirements with FCA from time to time in relation to announcement requirements under the DTRs/in relation to general shareholder circulars.
	2000 to date

	
	
	
	

	
	
	
	


6. Please provide details of the sponsor services the applicant expects to provide following the approval of this application.  Please provide details of any known dates or expected timetables in this regard.
	

	

	

	


	7. Is there any other information that may be relevant to the FCA in considering this application?  If yes, please give details below.

	Yes
	No

	

	


8. Please check that you have included with this form:

· A copy of any applicable compliance manual or other written procedures referred to in section B above;
· An organogram as required by section C2 above;

· Any CVs for employees named in section C1 or C4 above; 
· Any other documentation which has been cross-referred to in this form; and 

· A cheque for the application fee as required by FEES 3.2.7R.

9. Data Protection Act disclosure

For the purposes of complying with the Data Protection Act 1998, please note that any personal information provided to the FCA will be used by the FCA to discharge its statutory functions under the Act and other relevant legislation and that it may be disclosed to third parties for those purposes.

10. Monitoring of sponsors under LR 8

Please note that the FCA will be evaluating and recording the performance of sponsors through communications between its employees and the FCA.  This information will be used in assessing the ongoing ability of the sponsor to comply with LR 8.6.6R and will form part of any assessment of a sponsor's ability to comply with LR 8.6.7R.  Information submitted in relation to this application may also be passed to other regulators to enable them to discharge their functions (see LR 8.7.5G).

D. Declaration by officers of the applicant 
I am/we are authorised to make this application for approval as a sponsor on behalf of the applicant named in Section A.
I/We confirm that the information in this application is complete and correct to the best of my/our knowledge and belief.  I/We understand that I/we may be liable to prosecution should I/we be found to have given false or misleading information, either knowingly or recklessly.
I/We have read LR8 and believe that the applicant satisfies the criteria for approval as a sponsor set out in LR 8.6.5R.

I/We confirm that the applicant has appropriate systems and controls in place to ensure that it can carry out the role of sponsor in compliance with the Principles for sponsors as set out in LR 8.3. 

I/We authorise the FCA to make such enquiries and to seek such further information as it thinks appropriate to verify the information given on this form.

I/We will notify the FCA immediately of any significant change to the information given on this form or accompanying documents.

I/We understand that the FCA may require me/us to provide further information or documents at any time after I/we have sent the application and before the applicant has been approved as a sponsor,

[This declaration must be signed by two directors of the applicant, or, in the case of a partnership, by two partners.  One should have management responsibility for the provision of sponsor services; the other should have responsibility for compliance by the applicant with LR8.]
	Name in block capitals 








Date

	Position 

	Signature 


	Name in block capitals








Date

	Position 

	Signature 


Please return this form to:

Sponsor Supervision Team

UKLA Department
Financial Conduct Authority

25 The North Colonnade 

Canary Wharf

London E14 5HS

Note:  Please ensure that the application fee is enclosed with this application.  

Applicants should be aware that processing an application will be delayed if the information and/or documentation submitted to the FCA, at any stage of the approval process, is found to be inaccurate or incomplete. 
� This should include applications where the business intending to carry out sponsor services has previously done so as part of a different legal entity, e.g. the application is being carried out due to a restructuring or sale. 
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