
[Please use issuer letter headed paper]

Operational Support Team,

Listing Transactions Department,

Financial Conduct Authority

12 Endeavour Square
London E20 1JN
	
	
[Add today's date]


Dear Sir/Madam,

[Add Issuer(s) name and name(s) of document(s) to be passported with brief details.  For example: Prospectus dated 16 January 2019 - issue of 4.5% Notes due 2023]
We hereby request (under S87 I of the Financial Services and Markets Act 2000 as amended) that the Financial Conduct Authority, as our home competent authority, passports out the following document(s):

[Base Prospectus / Prospectus / Supplementary Prospectus / Registration Document / Universal Registration Document / Amendment – delete as appropriate] dated [add date] 
[ESS Case Reference – if known]

by sending a Certificate of Approval to:

[Add name of host jurisdiction(s)].

The issuer/(s) LEI number/(s) is / are [Add LEI/(s) – this is a new requirement from 21 July 2019]

The relevant Prospectus Regulation annexes used in the document are: [Add annex numbers used – not applicable for supplements]
Name of the Guarantor(s) (if any): [Insert guarantor where relevant]

We confirm that no significant new factor, material mistake or inaccuracy has arisen since the date of the prospectus. [You can delete this if the passport request is made on the same day that we approve the document being passported].
The contact in relation to this matter is [Add name and telephone number of contact at either the issuer or at the firm dealing with the passport on the issuer's behalf].  

We have sent the following additional documents to ltadmin@fca.org.uk along with this letter:

1. Clean and final copy of [add the title of document(s) being passported]
2. [If applicable], Translation(s) of the summary [Check ESMA website to find out if you need to send a translation]   
Yours faithfully

[Add Signature here]

