
 

  

 

What changes need to be reported for Retail Investment Advisers (RIA) at 
your firm?  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Has a new RIA joined your 
firm, who has not been 
included in any previous 
submissions? 

Has an RIA changed 
qualification status from part 
qualified to fully qualified, who 
was previously included in your 
last submission? 

Has an RIA left your firm, who 
was previously included in your 
last submission? 

Has an RIA changed their 
Accredited Body, who was 
included in your last 
submission? 

Has an RIA joined and left your 
firm, before your last 
submission?  

 

The RIA will need to be 
included in your submission, 
with their new Accredited Body. 

All RIA’s that have left your 
firm will need to be removed in 
your next submission. 

The RIA will need to be 
included in your submission, 
with their new qualification 
status. 

All new RIA’s that have joined 
your firm will need to be 
included in your next 
submission. 

NO 

If you have answered YES to 
any of the above questions, 
then you must submit a return.   
The return must include all 
retails investment advisers at 
your firm. 

 

If you have answered NO to all 
the above questions, then you 
do not need to submit a return.  

 

 

All new RIA’s that have joined 
your firm will need to be 
included in your submission.  
They should only then be 
removed in your following 
submission. 

NO 

NO 

NO 

NO 

YES 

YES 

YES 

YES 

YES 



 

  

 

Reporting periods 

Please see below reporting period dates: 

Quarter Reporting period Last date to submit changes 

1 01 Jan – 31 Mar Within 20 business days of 31 March 

2 01 Apr – 30 Jun Within 20 business days of 30 June 

3 01 Jul – 30 Sep Within 20 business days of 30 September 

4 01 Oct – 31 Dec Within 20 business days of 31 December 

 


