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FINANCIAL CONDUCT AUTHORITY





Variation of Permission (VOP) Application

Application for firms setting up and operating of advising on personal pension schemes including SIPPs
Full name of firm

	     


Reference number

	     



     
	 1

	Firm Contact Details




During the course of this application, we may require additional information or clarification.  Please provide details of who we should contact at the firm.

	Contact name for this application:
	     

	

	Position held:
	     

	

	Daytime telephone number:
	     

	

	Email address:
	     

	


	2
	Adding a Regulated Personal Pension Activity

It is your firm's responsibility to ensure that the additional permissions it requests will cover all of the new activities it wants to carry on


Use this section to request the Personal Pension regulated activities that the firm requires.

2.1
Regulated activities

This section shows the additional regulated activities and investment types your firm could apply for.  You should carefully consider which additional permissions are correct for your firm.

Read the guidance below and select the regulated activities, investment types, standard limitations and client categories that you are applying to add.

2.1.1
Firms applying to establish, operate or wind up a personal pension scheme (including a SIPP) but not advise on these schemes

Select from the table below items 1, 4, 8 & 9.

2.1.2
Firms applying to establish, operate or wind up a personal pension scheme (including a SIPP) and also to advise on these schemes

Select from the table below:

· items 1, 4, 8, 9;

· items 2 and/or 3 - as applicable.

2.1.3
Firms applying to advise on personal pension schemes (including SIPPs) but not establish, operate or wind up a personal pension scheme including a SIPP
· Select from the table below items 2 and/or 3 - as applicable.  The standard limitations shown in the table above for these regulated activities should not apply as they relate to scheme operators.

· If the firm will carry on arranging activities for personal pension schemes (including SIPPs) you should also select items 4 & 9.

We expect that most firms that wish to advise on personal pension schemes including SIPPs will already be authorised to carry on the relevant 'advising' activities.  We believe it would be unlikely for a firm to want to advise on personal pension schemes including SIPPs but not advise on any other specified investments – although this is theoretically possible.
2.2
Customer types

Your firm will need to be authorised to carry on these regulated activities for the customer type 'Private customer'.  We expect that most firms will also need to be authorised to carry on these regulated activities for the customer type 'Intermediate customer'.

2.3
Limitations

If your firm is currently authorised to carry on any of the regulated activities you have selected below, then the standard limitations shown in the table should not apply to that regulated activity.  

2.4 
Please choose which permissions you would like to apply for:

	Regulated Activity
	Specified investment

In relation to which the regulated activity may be carried on
	Limitations

Specify any limitations the firm may wish to apply for in relation to the specified investments or regulated activities to be carried on.
	Client Category

With whom you will carry on the regulated activity



	1  FORMCHECKBOX 
Establishing, operating or winding up a personal pension scheme
	
	
	

	2  FORMCHECKBOX 
Advising on investments (except on pension transfers and pension opt outs)
	 FORMCHECKBOX 
 Personal pension schemes 

 FORMCHECKBOX 
 Rights to or interests in investments (contractually based investments)
	 FORMCHECKBOX 
The firm is limited to advising (except on pension transfers and pension opt outs) on the rights under the scheme(s) that it operates.
	 FORMCHECKBOX 
 Private 

 FORMCHECKBOX 
 Intermediate 

	3  FORMCHECKBOX 
Advising on pension transfers and pension opt outs
	 FORMCHECKBOX 
 Personal pension schemes 

 FORMCHECKBOX 
 Rights to or interests in investments (contractually based investments)
	 FORMCHECKBOX 
The firm is limited to advising on pension transfers / opt outs on the rights under the scheme(s) that it operates.
	 FORMCHECKBOX 
 Private 

 FORMCHECKBOX 
 Intermediate 

	4  FORMCHECKBOX 
Arranging deals in investments
	 FORMCHECKBOX 
 Personal pension schemes 

 FORMCHECKBOX 
 Rights to or interests in investments (contractually based investments)
	 FORMCHECKBOX 
The firm is limited to dealing as a principal in investments, arranging (bringing about) deals in investments and making arrangements in investments in the rights under the scheme(s) that it operates.
	 FORMCHECKBOX 
 Private 

 FORMCHECKBOX 
 Intermediate 

	5  FORMCHECKBOX 
Arranging safeguarding and administration of assets
	 FORMCHECKBOX 
 Personal pension schemes 

 FORMCHECKBOX 
 Rights to or interests in investments (contractually based investments)
	
	 FORMCHECKBOX 
 Private 

 FORMCHECKBOX 
 Intermediate 

	6  FORMCHECKBOX 
Causing dematerialised instructions to be sent
	 FORMCHECKBOX 
 Personal pension schemes 

 FORMCHECKBOX 
 Rights to or interests in investments (contractually based investments)
	
	 FORMCHECKBOX 
 Private 

 FORMCHECKBOX 
 Intermediate 

	7  FORMCHECKBOX 
Dealing in investments as agent
	 FORMCHECKBOX 
 Personal pension schemes 

 FORMCHECKBOX 
 Rights to or interests in investments (contractually based investments)
	
	 FORMCHECKBOX 
 Private 

 FORMCHECKBOX 
 Intermediate 

	8  FORMCHECKBOX 
Dealing in investments as principal
	 FORMCHECKBOX 
 Personal pension schemes 

 FORMCHECKBOX 
 Rights to or interests in investments (contractually based investments)
	 FORMCHECKBOX 
The firm is limited to dealing as a principal in investments, arranging (bringing about) deals in investments and making arrangements in investments in the rights under the scheme(s) that it operates.
	 FORMCHECKBOX 
 Private 

 FORMCHECKBOX 
 Intermediate 

	9  FORMCHECKBOX 
Making arrangements with a view to transactions in investments
	 FORMCHECKBOX 
 Personal pension schemes 

 FORMCHECKBOX 
 Rights to or interests in investments (contractually based investments)
	 FORMCHECKBOX 
The firm is limited to dealing as a principal in investments, arranging (bringing about) deals in investments and making arrangements in investments in the rights under the scheme(s) that it operates.
	 FORMCHECKBOX 
 Private 

 FORMCHECKBOX 
 Intermediate 

	10 FORMCHECKBOX 
Managing investments
	 FORMCHECKBOX 
 Personal pension schemes 

 FORMCHECKBOX 
 Rights to or interests in investments (contractually based investments)
	
	 FORMCHECKBOX 
 Private 

 FORMCHECKBOX 
 Intermediate 

	11 FORMCHECKBOX 
Safeguarding and administration of assets
	 FORMCHECKBOX 
 Personal pension schemes 

 FORMCHECKBOX 
 Rights to or interests in investments (contractually based investments)
	
	 FORMCHECKBOX 
 Private 

 FORMCHECKBOX 
 Intermediate 

	12 FORMCHECKBOX 
Sending dematerialised instructions
	 FORMCHECKBOX 
 Personal pension schemes 

 FORMCHECKBOX 
 Rights to or interests in investments (contractually based investments)
	
	 FORMCHECKBOX 
 Private 

 FORMCHECKBOX 
 Intermediate 


2.5
Business Reason For New Activity

Please provide a detailed explanation why your firm wishes to carry on the requested regulated activities.

Include information about:

•
the background to the business (including whether the firm has carried on personal pensions business previously);

•
how this change will affect your firm, business model, business plans and the long-term strategy for your business;

•
any new operational, legal, markets risks that you have identified and will need to consider; 

•
details on any outsourcing;

•
whether the firm has identified a particular business opportunity or identified a specific customer base;

•
any long-term strategy and expansion plans for the business generally;

•
the employment background and professional experience of all individuals you are applying for approval to perform significant influence controlled functions (provide your reasons why their experience and background will help them in their role); and

•   
what prior experience does the firm and its proposed controlled function holders have of the type of regulated activities the firm wishes to carry on.  
	     


2.6

How will the personal pension schemes (including SIPPs) the applicant firm will operate be established?  Tick the relevant boxes that apply.

 FORMCHECKBOX 

  by trust

 FORMCHECKBOX 

 by deed poll

 FORMCHECKBOX 

 by resolution

 FORMCHECKBOX 
   
other method, please specify below

	     
     


2.7

Who, if any, will be the trustee(s) of the personal pension schemes (including SIPPs) the applicant firm will operate?

	     
     


2.8 
What will be the total approximate value of the assets to be held within the personal pension schemes (including SIPPs) the applicant firm will be operating?

	At the date this application is approved
	     

	12 Months after this application is approved
	     


2.9
What is the Number of clients the firm expects in relation to its personal pensions activities?

	The number of clients
	At the date this application is approved
	     

	
	12 months after this application is approved
	     


	3
	Change Client Money Requirement




Answer this section if you wish to hold or control client money in respect of personal pension schemes. 
Please Note

The adding of a client money requirement to a permission may affect the firm's capital resource requirements (see PRU 9.3).

We (the FCA) require firms that hold and/or control client money or assets to follow the Client Assets Sourcebook (CASS).  You should read and be aware of your obligations under CASS.
3.1

Firms applying to establish, operate or wind up a personal pension scheme (including a SIPP)
We expect that all such firms will be holding client money.

Will the firm be holding or controlling client money?

 FORMCHECKBOX 
  No
You must describe what procedures will be in place.  This should include details of how money is accepted, held and remitted from each individual personal pension scheme including SIPPs.

 FORMCHECKBOX 
  Yes
You must describe what procedures will be in place.  This should include details of what reconciliations will be performed and how often they will be undertaken.
	     


3.2

Firms applying to advise on personal pension schemes (including SIPPs)

Will the firm be holding or controlling client money in respect of the activities applied for?
 FORMCHECKBOX 

No 

 FORMCHECKBOX 

Yes  
If you have answered 'No', please proceed to the next section (section 4).

3.3 
Type of Client Money Account
Please tick one of the following to confirm how your firm will use and hold client money and / assets


Statutory Trust (normal method)
 FORMCHECKBOX 


Alternative method
 FORMCHECKBOX 

3.4 Is the account held at an approved bank and will the requirement(s) imposed under CASS 4.3 be met?


Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

	If you have answered "No" please explain why:

     


3.5 Please confirm that the firm is ready and willing to comply with all client money rules


Yes
 FORMCHECKBOX 

	4
	Other requirements




Answer this section if you are requesting to add a new requirement or change or delete an existing Requirement. If you do not wish to add or change any of the firm's requirements, please leave this page blank and continue to the next section (section 5).

4.1 
Other requirements

Please specify the new requirement you need, or the changes you wish to make to any existing requirement:

	     


Please explain why you want to change the requirement:

	     


	5
	Threshold Conditions




Threshold conditions represent the minimum conditions that a firm is required to satisfy, and continue to satisfy, to be granted Part 4A permission.   

Suitability

5.1
Compliance Procedures

The firm must update its compliance procedures to cater for the proposed new regulated activities.  You may wish to refer to the  Handbook (in particular, but not limited to, COB, SUP SYSC, TC).  You may also wish to seek assistance from a professional adviser.
A compliance manual should, as a minimum, include the following information:

(a)
the scope of the firm's business

(b)
the rules on and procedures for personal account transactions;

(c)
the Statement of Principles and the Code of Practice;

(d)
the internal complaints handling procedures;

(e) 
the client classification procedures

(f) 
the training and competence procedures

(g)
the identity and responsibilities of the MLRO

(h)
the employees' responsibilities under the anti-money laundering regime, including:


(i)
internal reporting duties;


(ii)
customer identification procedures;


(iii)
the use and availability of the 'know your business' information

 (i)
the potential consequences, for the relevant firm, for the relevant employees of that firm, and for that firm's customers of any breaches of that law

This is a document that the firm should issue to all members of staff, and is a practical and readable guide to the internal procedures dealing with the firm's investment business.

You are not required to send the firm's documented compliance procedures as part of this application. But you must be able to provide us with a copy of the firm's documented compliance procedures at any time, either while we are assessing the application, or in the future.

5.2
You must confirm that the firm has documented compliance procedures in place that are appropriate to its proposed authorised business.
 FORMCHECKBOX 

 FORMCHECKBOX 

Yes
Compliance monitoring programme 

The applicant firm must establish, maintain and carry out a programme of actions to check it complies and continues to comply with its compliance procedures.  

The compliance monitoring programme must be tailored to reflect its compliance procedures, which as stated at section 5.1 above, must themselves be tailored to reflect the applicant's proposed authorised business.

A compliance monitoring programme must set out the actions that the holder of the compliance oversight function (and, where appropriate, their, and/or other members of, staff) will take to check that the applicant firm continues, at all times, to carry on its authorised business in line with our rules and guidance. In particular, it must include:

•
what checks will take place; 

•
how often the checks will take place, as appropriate to the procedure being checked  – this might be daily, weekly, monthly, quarterly, annually or another period specified by us;

•
who will carry out the checks – this is the role of the person who will make the check, such as the Compliance Officer, Training and Competence Officer, Money Laundering Reporting Officer; and 

•
what records of the checks will be kept to confirm they have taken place.

5.3
 You must confirm you have attached the revised compliance monitoring programme.

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

Compliance arrangements

5.4 
You must confirm that all senior management of the applicant firm are aware of and understand the compliance procedures.


 FORMCHECKBOX 

Yes
Financial crime



Your firm must have procedures in place to counter the risks that it might be used by others to further financial crime (this includes any offence involving a) fraud or dishonesty, b) misconduct in, or misuse of information relating to, financial markets or c) handling the proceeds of crime (SYSC 3)).

This can include the following:

•
the steps the applicant firm will take to ensure its Money Laundering Reporting Officer (MLRO) knows his/her duties and is able to perform his/her controlled function effectively;

•
the procedures that will be in place to ensure that the applicant firm will obtain sufficient evidence of the identity of all its clients;

•
the systems and controls that will be in place to ensure that 'know your business' information (see SYSC 3.2.6) is made available to its MLRO;

•
the anti-money laundering training the applicant firm will provide for its relevant staff; and

•
the disciplinary procedures for any member of staff who fails to report promptly to the MLRO any suspicions or belief that money laundering is occurring.

5.5
You must confirm that procedures on combating financial crime are attached.


 FORMCHECKBOX 

Yes

5.6
Suitable Persons

Please Note

If the firm provides advice to consumers, it must ensure that its adviser(s) are competent to do so and have passed the relevant examinations.

Firms applying to add the regulated activity 'Establishing, operating or winding up a personal pensions scheme' must have in place an individual approved to perform the controlled function:

· CF11 – Money laundering reporting officer

Firms applying to add the regulated activities 'Advising on investments (except on pension transfers and pension opt outs'  or   'Advising on pension transfers and pension opt outs' must have in place an individual approved to perform the controlled function:

· CF30 – Customer Function

Does your firm have appropriate individuals in place to perform the relevant controlled functions?

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 


 FORMCHECKBOX 

No
5.7

If you have answered 'No' to question 5.6 please fill in a ‘Form A - Application to perform controlled functions under the approved persons regime’ for each individual you are applying for approval to perform a controlled function listed in questions 5.6 - see http://fshandbook.info/FS/docs/sup/sup10_annex4D.doc 
How many ‘Form A - Applications to perform a controlled function under the approved persons regime’ are being sent with this application?
	     


Appropriate Resources
5.8
Prudential Category


Will the firm's prudential category change as a result of this application?





 FORMCHECKBOX 
  Yes





 FORMCHECKBOX 
  No
	If yes:

£              

Please state what the firm's new prudential category will be: 
Please 

· provide calculations of the firm's current and new capital resource requirements; and

· confirm that the firm will continue to meet these capital resource requirements and the steps taken to ensure this.

Will the firm continue to meet its capital resource requirements      FORMCHECKBOX 


 FORMCHECKBOX 
  Yes



5.9 
Professional Indemnity Insurance (PII)

This section only applies to firms that are applying to advise on personal pension schemes (including SIPPs).

Please confirm you have from an insurer a valid quote for PII that will cover the additional regulated activities you are applying for in this application


Yes
 FORMCHECKBOX 


N/A
 FORMCHECKBOX 

	£                 Per Claim / Per Event


Please indicate what will be the level of excess for your PII policy if this application is approved

PII Policy Excess

Please confirm that you will put in place PII cover that is at least equivalent to this PII policy quote and that it is compliant with all relevant FCA rules for PII insurance


Yes
 FORMCHECKBOX 

Effective Supervision

5.10 As a result of this application, will there be any impact on the appropriate regulator’s ability to effectively supervise the firm?


No
 FORMCHECKBOX 
 > Continue to next section

Yes
 FORMCHECKBOX 
 > Give further details below
	     


	6
	Fees


Varying your firm's permission can generate a variation of permission application fee and vary your firm's periodic fees.

If an application fee is due, you are required to pay the fee before your application is considered.  This fee is non refundable.  You will not be invoiced for the application fee.

The application fee to add a new fee block(s) for the proposed new regulated activities is shown in section 6.1 below.   If your application will result in the firm entering into more than one fee block then only the higher of the application fees will apply.

If your application will not result in the firm entering a new fee block(s) the application fee will be £250 (unless 6.2 applies).

	Fee Block 
	Fee Block Description
	Indicate Your Current Fee Block(s)

(please tick)
	Indicate Your New Fee Block(s)

(please tick)

	A1
	Deposit acceptors
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A1
	E-money issuers only
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A2
	Home finance providers and administrators
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A3
	Firms carrying on insurance activities subject only to prudential regulation
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A3
	Friendly Societies
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A4
	Firms carrying on insurance activities subject to both prudential and conduct of business regulation
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A4
	Friendly Societies
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A5
	Managing agents at Lloyd's
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A6
	The Society of Lloyd's
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A7
	Fund managers
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A9
	Operators, trustees and depositories of collective investment schemes (CIS) and operators of personal pension schemes

(but not if this firm is a deposit acceptor or life insurer)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A10
	Firms dealing as principal
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A12
	Advisers, arrangers, dealers, brokers (holding and/or controlling client money and/or client assets)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A13
	Advisers, arrangers, dealers, brokers (NOT holding and/or controlling client money and/or client assets)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A14
	Corporate finance advisers
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A18
	Home finance providers, advisers and arrangers
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A19
	General Insurance mediation
	 FORMCHECKBOX 

	 FORMCHECKBOX 



6.1
Application fee payable


Firms not carrying on personal pensions business who are applying to do so

Please indicate which application fee is payable:

· £250 Application Fee (no change to Fee Blocks) 
 FORMCHECKBOX 

· £750 Application Fee (moving into Fee Block A13 or A12 for the first time) 
 FORMCHECKBOX 

· £2,500 Application Fee (moving into Fee Block A9 for the first time) 
 FORMCHECKBOX 

Please make the cheque payable to the Financial Conduct  Authority, with your firm name and reference number written on the back, and then attach it to this form. 

Please Note
You must have paid any appropriate application fee within five working days of the date this form being submitted otherwise the application will be returned to you.  

	7
	Further Information and Attachments


Please Note 

We may ask you for additional information to support this application after you have submitted this form. 
We will try to keep such requests for further information to a minimum. 

We would appreciate it if you could respond to all such requests within five working days, which will then enable us to consider your application as quickly as possible.

7.1 

Further Information


If there is any other information you think we should know when determining the application, please enter it below or attach it as a separate document.
	     


7.2 
Attachments 

Please list the attachments that you have included with your application.

	     


	8
	Declaration & Signatures


	Warning

Knowingly or recklessly giving us information, which is false or misleading in a material particular, may be a criminal offence (sections 398A and 400A of the Financial Services and Markets Act 2000).  Our rules (SUP 15.6.4R) require an authorised person to take reasonable steps to ensure the accuracy and completeness of information given to us and to tell us immediately if materially inaccurate information has been provided.  Contravening these requirements may lead to disciplinary sanctions or other enforcement action by us.  It should not be assumed that information is known to us just because it is in the public domain or has previously been disclosed to us or another regulatory body.  If you are not sure whether a piece of information is relevant, please include it anyway.

Data Protection

For the purposes of complying with the Data Protection Act, the personal information in this form will be used by the Financial Conduct Authority to discharge its statutory functions under the Financial Services and Markets Act 2000 and other relevant legislation.  It will not be disclosed for any other purposes without the permission of the applicant.

Declaration

By submitting this application form

· I/we confirm that the information in this application is accurate and complete to the best of my/our knowledge and belief and that I/we have taken all reasonable steps to ensure that this is the case.

· I am/we are aware that it is a criminal offence knowingly or recklessly to give the FCA information that is false or misleading in a material particular.

· Some questions do not require supporting evidence.  However, the records, which demonstrate the applicant firm's compliance with the rules in relation to the questions, must be available to the FCA on request.

· I/we will notify the FCA immediately if there is a significant change to the information given in the application pack.  If I/we fail to do so, this may result in a delay in the application process or enforcement action
Date

     
Name of first signatory

     
Position
 of first signatory

     
Individual Registration Number

     
Signature

     
Name of second signatory

     
Position of second signatory

     
Individual Registration Number

     
Signature

     



Purpose of this form


This form allows firms to apply to vary their permission to:


establish, operate or wind up a personal pension scheme including a self invested personal pension (SIPP) scheme; and/or


advise on personal pensions including SIPPs.





If you wish to change your firm's scope of permissions in any other way please use the full variation of permission application form.
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Instructions for submission


When completed, submit this application by post to:


Permissions Department


The Financial Conduct Authority


25 The North Colonnade


Canary Wharf


London  E14 5HS














� For a sole trader, the signature of the principal is required.�  For a limited company, the signature of two directors or one director and the company secretary is required. �  For a partnership, the signature of at least one partner is required.





� e.g. Director, Partner or Sole Trader.
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