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Application for Authorisation

Checklist 
Full name of applicant firm

	     



	
	Documents for this application
You must confirm which sections of the form you have attached.  You will also need documents to support this application. You must send some of these with this application; the applicant firm needs to make other documents available for inspection.


The information we need for this application


1
This 'application for authorisation' pack consists of the following documents; please tick below to confirm the forms you have completed and enclosed.

	Application documents
	
	

	
	
	

	
	
	
	

	Compulsory documents
	
	

	Core details
	 FORMCHECKBOX 

Attached
	

	Please write the supplement name you have completed and attached:

     
	 FORMCHECKBOX 

Attached


	

	IT Self Assessment Questionnaire
	 FORMCHECKBOX 

Attached


	

	Checklist 
	 FORMCHECKBOX 

Completed
	

	Other application documents
	
	

	Please select the appendices (if any) you have completed and attached below:

Sole trader appendix (only to be completed if you have not been asked to complete a Form A)

Disclosure of significant events appendix

Owners and influencers appendix


	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not applicable


 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Attached

	

	Controllers appendices – Standard Notification
	Number enclosed

     

	

	Controllers appendices – Corporate
	Number enclosed

     

	

	Controllers appendices – Partnership
	Number enclosed

     

	

	Controllers appendices – Trust
	Number enclosed

     

	

	Controllers appendices – Individual
	Number enclosed

     

	

	Controllers appendices – Fund manager
	Number enclosed

     

	

	Add an Appointed Representative form
	Number enclosed

     

	

	
	
	


Supporting documents you are sending with this application
You must tick below the documents you are sending with this application.

2
List of supporting documents

Compulsory supporting documents
Core Pack

	Question
	Supporting documents
	

	
	
	

	3.1
	Staff organisational structure chart
	 FORMCHECKBOX 

Attached


Supplement (we have provided question numbers in brackets where possible)
	Section
	Supporting documents
	

	
	
	

	1

(1.1)
	Regulatory business plan
	 FORMCHECKBOX 

Attached

	1

(1.1)
	Copies of relevant qualifications/examinations (for Investment and Mortgage firms) 
	 FORMCHECKBOX 

Attached

	2

	Permission profile (only if you have completed a blank permission profile)
	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Standard permission profile applicable

	3
	Quotation for professional indemnity insurance
	 FORMCHECKBOX 


 FORMCHECKBOX 

Attached

	3
	An opening balance sheet
	 FORMCHECKBOX 


 FORMCHECKBOX 

Attached

	3
	A forecast closing balance sheet
	 FORMCHECKBOX 



 FORMCHECKBOX 

Attached

	3
	A monthly cash flow forecast
	 FORMCHECKBOX 

Attached

	3
	A monthly profit and loss forecast 
	 FORMCHECKBOX 


 FORMCHECKBOX 

Attached

	4
	Form A - Application to perform controlled functions including senior management functions and a statement of responsibilities for every individual applying to hold a senior management function
	Number enclosed

     


	5

(5.4)
	Structure chart showing close links
	 FORMCHECKBOX 


 FORMCHECKBOX 

Attached
 FORMCHECKBOX 

Not applicable

	6
(6.2)
	Compliance monitoring programme
	 FORMCHECKBOX 


 FORMCHECKBOX 

Attached


Other supporting documents to be provided depending on the answers to the applicable questions
Core Pack

	Section
	Other supporting documents
	

	2.9
	Copy of Partnership agreement deeds
	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not applicable

	2.9
	Copy of Limited Liability Partnership Agreement
	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not applicable


Supplement (we have provided question numbers in brackets where possible)
	Section
	Other supporting documents
	

	
	
	
	

	3
	Companies House form SH01 (limited companies only that have had an increase in share capital or change in share ownership)
	 FORMCHECKBOX 


 FORMCHECKBOX 

Attached

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable

	3
	Statement of personal and business assets and liabilities (partnerships and sole traders)
	 FORMCHECKBOX 


 FORMCHECKBOX 

Attached

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable

	3
	Proof of capital, such as the members' capital agreement (Limited Liability Partnerships only)
	 FORMCHECKBOX 


 FORMCHECKBOX 

Attached

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable

	3
	A copy of the latest end of year accounts and up-to-date management accounts (if previously traded)
	 FORMCHECKBOX 


 FORMCHECKBOX 

Attached

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable


Owners and Influencers appendix

	Question
	Other supporting documents
	

	
	
	
	

	1.1
2.2

3.2
	Structure chart
	 FORMCHECKBOX 


 FORMCHECKBOX 

Attached

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable

	1.2
	A Copy of the latest accounts of any controller that is a body corporate, partnership or trust
	 FORMCHECKBOX 


 FORMCHECKBOX 

Attached

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable


Compulsory self-certified supporting documents 
By signing the form you will certify that these documents have been prepared to an appropriate standard and can be made available for immediate inspection by us.

Please note that we carry out checks to ensure applicant firms are complying with our requirements.

If these documents are not available immediately, it may take longer to assess your application.


3
List of self-certified documents

Please tick to confirm that the document is created and ready for us to inspect. If the document does not apply to the applicant firm, please tick ‘Not applicable’.

Core Pack

	Question
	Self certified documents
	

	4.3
	Full business continuity procedures (BCP)
	 FORMCHECKBOX 

Created and ready to be inspected

 FORMCHECKBOX 

Not applicable


Supplement (we have provided question numbers in brackets where possible)
	Section
	Self certified documents
	

	1
	Any agreements or terms of reference agreed with any third party providing compliance or other services to the applicant firm
	 FORMCHECKBOX 

Created and ready to be inspected

 FORMCHECKBOX 

Will be ready

 FORMCHECKBOX 

Not applicable

	3
	Subordinated loan agreement
	 FORMCHECKBOX 

Created and ready to be inspected

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable

	6
(6.1)
	Documented compliance procedures
	 FORMCHECKBOX 

Created and ready to be inspected

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable

	6
(6.1)
	Compliant personal account dealings
	 FORMCHECKBOX 

Created and ready to be inspected

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable

	6
(6.1)
	Compliant training and competence procedures
	 FORMCHECKBOX 

Created and ready to be inspected

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable

	6
(6.1)
	Initial disclosure document
	 FORMCHECKBOX 

Created and ready to be inspected

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable

	6
(6.1)
	Combined initial disclosure document
	 FORMCHECKBOX 

Created and ready to be inspected

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable

	6
(6.1)
	Insurance Product information document (IPID)
	 FORMCHECKBOX 

Created and ready to be inspected

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable

	6
(6.1)
	Procedures for conflicts of Interest
	 FORMCHECKBOX 

Created and ready to be inspected

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable

	6
(6.1)
	Compliant terms of business
	 FORMCHECKBOX 

Created and ready to be inspected

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable


Other documents


4
Please list any other documents you have provided.

	     


	     


	     



5
Please provide any comments on supporting documents if necessary.
	     


Other information

6
If there is anything else you would like to tell us about this application please give details below.

	     





This checklist form includes:


a checklist of documents you need to send us with this application


documents that you need to make available for us to inspect 





The notes that accompany this form will help you complete the questions. They also explain why we require the information we ask you for.
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