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Application for registration as a consumer buy-to-let firm (for use by unauthorised firms only)

Registered name of applicant firm

	     






	
1
	Contact details
We need this information in case we need to contact you when assessing this application


1.1

Contact details of the person we will get in touch with about this application
This must be someone who works for the applicant.

	Title
	


	First name(s)
	     


	Surname
	     


	Job title
	     


	Business address
	     


	
	

	
	

	
	

	Postcode
	     


	Phone number (including STD code)
	     


	Mobile number (optional)
	     


	Fax number (including STD code)
	     


	Email address 
	     


	2
	Basic details
We need to know general information about the applicant so we can process this application as efficiently as possible.



Other applications


2.1
Has the applicant firm submitted any other applications to the FCA within the last twelve months?

For example, an application for a New Authorisation or Registration, an Approved Person, Variation of Permission, Cancellation, Waiver, Appointed Representative or a notification for a Change in Control etc.


No


Yes
(
Give details below including any relevant FRN’s or application numbers
	     


About the legal status of the applicant
2.2

What type of firm is the applicant? 

 FORMCHECKBOX 
 FORMCHECKBOX 

Sole trader (Continue to Question 2.6
 FORMCHECKBOX 

Private limited company

 FORMCHECKBOX 

Unincorporated Partnership (other than LP or LLP) (Continue to Question 2.6
 FORMCHECKBOX 

Limited liability partnership (LLP)

 FORMCHECKBOX 

Public limited company

 FORMCHECKBOX 

Limited partnership (LP)

 FORMCHECKBOX 

Unincorporated association

 FORMCHECKBOX 

UK branch of a third country firm

 FORMCHECKBOX 
 Other (You must detail below the legal status of the applicant

	     



2.3
Date of incorporation or formation of the applicant firm (dd/mm/yyyy)

	     
	     
	/
	     
	     
	/
	     
	     
	     
	     



2.4
Does the applicant firm have a registered number eg Companies House number?

 FORMCHECKBOX 

No 
 FORMCHECKBOX 

Yes(Give details below
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     



2.5
Where was the applicant firm incorporated or formed?

 FORMCHECKBOX 

England/ Wales

 FORMCHECKBOX 

Scotland

 FORMCHECKBOX 

Northern Ireland

 FORMCHECKBOX 

Outside the UK( Give details below
	


Financial year end


2.6
Date of the applicant’s financial year end (dd/mm)
This question should be answered by all applicants. (For all incorporated firm types the financial year end should match the date recorded with Companies House).

	     
	     
	/
	     
	     




Other names


2.7
Does the applicant use/ intend to use any trading names as well as the name given on the front of this application form?

 FORMCHECKBOX 

No
 FORMCHECKBOX 

Yes( Give details below
	Name
	

	Name
	

	Name
	

	Name
	

	Name
	


	3
	About the applicant
We need the applicant firm's details for the Financial Services Register, which is a public record of authorised and registered persons and their agents. The applicant’s head office and where applicable registered office (or place of residence for natural persons) must be in the UK.


Information for the Financial Services Register 


3.1
Principal place of business / head office of the applicant 

	Principal place of business / head office
	     

	
	

	
	

	Postcode
	     

	UK Landline Telephone Number

(mandatory)
	     

	Fax Number
	     

	Email Address

(mandatory)
	     



3.2
Does the applicant have a registered office?

 FORMCHECKBOX 

No 

 FORMCHECKBOX 

Yes(Is the registered office address the same as the address provided in Question 3.1?

 FORMCHECKBOX 
 Yes 

 FORMCHECKBOX 
 No(Give details below

	Registered office address
	     

	
	

	
	

	
	

	Postcode
	     



3.3
What consumer buy-to-let business does the applicant firm undertake?

 FORMCHECKBOX 

Acting as a CBTL lender

 FORMCHECKBOX 

Acting as a CBTL administrator 

 FORMCHECKBOX 

Acting as a CBTL arranger
 FORMCHECKBOX 

Acting as a CBTL adviser
	4
	Conditions
Every applicant for registration as a consumer buy-to-let mortgage firm has to satisfy us that they meet the conditions set out in the CBTL Regulations.  The following questions help us to assess whether the conditions are met.  



4.1
Is the applicant’s head office and where applicable registered office (or place of reside for sole trader), in the United Kingdom?
 FORMCHECKBOX 

Yes 

 FORMCHECKBOX 

No(You will need to apply to the competent authority where you have your head office and where applicable your registered office (or place of residence for natural persons).
Structural organisation


4.2
Please provide a description of the applicant’s structural organisation, e.g. the plan for how the applicant will organise its consumer buy-to-let mortgage business. 
We would expect this information to include a structural chart identifying the individuals responsible for the management or operation of consumer buy-to-let mortgage business within the firm.

	     


 FORMCHECKBOX 
 Structural chart attached


4.3
Have any of the individuals responsible for the management or operation of the consumer buy-to-let mortgage business with the firm:

· ever been convicted of any offence involving fraud or dishonesty, or any indictable offence, and for this purpose ‘offence’ including any act of omission which would be an offence if it had taken place in the United Kingdom; or

· subject to a prohibition order
 FORMCHECKBOX 

Yes ( Please ensure you provide full disclosure with this application

 FORMCHECKBOX 

No 
Controlling interests (if you are a ‘sole trader’ please go to Question 4.8) 


A person (C) has a controlling interest over the firm (F) if:

· C holds 10% or more of the shares in the applicant firm or in a parent undertaking of the applicant firm (P);

· C holds 10% or more of the voting power in the applicant firm (F) or parent (P)

· C holds shares or voting power in Firm (F) or parent (P) as a result of which C is able to exercise significant influence over the management of the applicant firm.

Limited Liability Partnership (LLP) applicants should note that some (or sometimes all) individual members may be controllers of the LLP.  Usually this will depend on the number of members and the terms of the membership agreement, especially regarding voting power or significant influence.


4.4
Who controls the applicant firm?

You must detail in the boxes below the persons(s) with a ‘controlling interest’’ in the applicant firm.

Person 1

Name

	     


Is this person an individual (e.g. Director/Partner) or a firm?

	     


Percentage of shares or voting rights held in the applicant 

	     %


Percentage of shares or voting rights held in the applicant’s parent(s)

	     %


Person 2

Name

	     


Is this person an individual (e.g. Director/Partner) or a firm?

	     


Percentage of shares or voting rights held in the applicant 

	     %


Percentage of shares or voting rights held in the applicant's parent(s)

	     %


Person 3

Name

	     


Is this person an individual (e.g. Director/Partner) or a firm?

	     


Percentage of shares or voting rights held in the applicant 

	     %


Percentage of shares or voting rights held in the applicant's parent(s)

	     %


Please use a separate sheet of paper if necessary to provide details (in the format above) of any additional controllers.  If you have used separate sheet of paper please indicate how many below

	Number of additional sheets
	     


4.5

Is the applicant firm satisfied that any persons having a controlling interest over the firm are fit and proper persons having regard to the need to ensure the sound and prudent conduct of the affairs of a consumer buy-to-let mortgage firm?

 FORMCHECKBOX 

Yes 

 FORMCHECKBOX 

No ( Please ensure you provide full disclosure with this application

4.6 

Where the registration is to be of a body corporate, are

i. the directors,
ii. the persons responsible for the management of the firm and
iii. the persons responsible for consumer buy-to-let mortgage business

of good repute?
 FORMCHECKBOX 

Yes 

 FORMCHECKBOX 

No ( Please ensure you provide full disclosure with this application
4.7 

Do the individuals responsible for the management or operation of consumer buy-to-let mortgage business within the firm possess an appropriate level of knowledge and competence in relation to consumer buy-to-let mortgage contracts?
 FORMCHECKBOX 

Yes 

 FORMCHECKBOX 

No ( Please ensure you provide full disclosure with this application
4.8

Please confirm and describe what checks you have completed to verify your response to Questions 4.3-4.7 above?
	     



4.9
Professional Indemnity Insurance (PII) 

4.9.1
Is the applicant firm applying to register as a CBTL credit intermediary or providing advisory services?
 FORMCHECKBOX 

No ( Continue to Question 4.10
 FORMCHECKBOX 

Yes ( Continue to Question 4.9.2

4.9.2
Will the applicant firm have PII cover of at least the minimum monetary amount specified in MIPRU 3.2.9BR: https://www.handbook.fca.org.uk/handbook/MIPRU/3/2.html  
 FORMCHECKBOX 

Yes 

 FORMCHECKBOX 

No ( You must provide an explanation in the box below

	     


4.9.3
You must provide details of cover*

	Insurer name
	     

	Annual premium
	     

	Limit of indemnity (single claim)
	     

	Limit of indemnity (aggregate)
	     

	Policy excess
	     

	Increased excess(es) for specific business types:


	Business type:     
Amount: £     
Business type:      
Amount: £     
Business type:      

Amount: £     



*We may ask you to confirm these details before we register the firm
Complying with the Mortgage Credit Directive Order 2015

4.10
Please outline how the applicant firm will comply with Article 18 Schedule 2 of the Mortgage Credit Directive Order 2015: http://www.legislation.gov.uk/uksi/2015/910/pdfs/uksi_20150910_en.pdf"

	     


	5
	Fees and levies

We require this information so we can calculate the applicant firm's annual FCA fees once they become registered.  We will also use this information to calculate the levies for the Ombudsman Service.


The permission the applicant firm has when it becomes a registered for consumer buy-to-let mortgage will determine which fee-block(s) the firm is allocated to.  The fees and levies in each fee-block are usually based on a measure of size of business ‘tariff base’; however CBTL firms will pay a flat FCA periodic fee and FOS levy in accordance with FEES 4 Annex 11 Part 5 of the FCA Handbook.
See https://www.handbook.fca.org.uk/handbook/FEES/4/Annex11.html 

FCA fees


5.1
The relevant fee-block is:

G20 – for CBTL lenders (includes administrators) or

G21 – for CBTL arrangers or CBTL advisors.
You should be aware that if you become registered you will be required to pay an annual FCA fee and Financial Ombudsman Service (FOS) general levy.  Failure to pay these fees could result in action being taken in respect of your registration. For the avoidance of doubt, this action may include the cancellation of your registration.
Declaration of ongoing FCA fees liability

5.2

You must confirm that the applicant firm understands that it is liable and remains liable to pay fees until such time as the FCA cancels its permission.  This is irrespective of whether it is trading, or even if it has notified us of intention to cease trading or submitted an application to cancel.

 FORMCHECKBOX 

Yes 

Declaration of Ombudsman Service exemption

Please note that if the applicant firm will carry on business with retail clients then exemption is unlikely to be available. This is because retail clients are likely to qualify as eligible claimants and/or complainants.

5.3

The Ombudsman Service exemption – if the applicant firm will not conduct business with eligible complainants (please see DISP 2.7) and do not foresee doing so in the immediate future, please tick the box below.

 FORMCHECKBOX 


 FORMCHECKBOX 

Applicant firm is exempt from the Ombudsman Service general levy
	
6
	RegData
We will require some registered consumer buy-to-let mortgage firms to provide us with their annual returns. RegData is our online regulatory reporting system.


6.1

Contact person’s details for RegData for regulatory reporting purposes
This individual will be the principal user for reporting purposes and registered on RegData.  It is the applicant’s responsibility to ensure that the FCA is notified and informed of any significant/material changes (as the case may be).  This includes any changes during the application stage (and any changes after registration).
	Title
	


	First name(s)
	     


	Surname
	     


	Job title
	     


	Email address (mandatory)
	     


Please be aware, following successful registration you must comply with the reporting deadline for submitting the RegData return (see SUP 16.21.4, SUP 16 Annex 39AD).
	
7
	Application fee

You must send a cheque for the appropriate application fee in full with this application pack or the application will not be processed.


7.1

Is the applicant firm applying to be registered for CBTL alongside an application for authorisation?

 FORMCHECKBOX 

No(Continue to Question 7.3
 FORMCHECKBOX 

Yes(Continue to Question 7.2 
7.2

Is the applicant firm’s authorisation fee less than a Category 2 charge?
 FORMCHECKBOX 

No( There is no need to pay a separate registration fee. Please ensure you pay your authorisation fee as detailed in the applicant firm’s authorisation form.
 FORMCHECKBOX 

Yes( You must pay the higher of the two fees, we will contact you if there is a balance to pay.
7.3

You must tick below to confirm that you have paid the application fee
For more information see FEES 3 Annex 1AR or Pricing Categories for application fees.

 FORMCHECKBOX 

Cheque enclosed
You must pay the full application fee by cheque.  It is non-refundable (even if the applicant decides to withdraw the application for registration, or the application for registration is unsuccessful) 

How to pay

1
Make the cheque payable to the Financial Conduct Authority.  We cannot accept post-dated cheques.

2
Write the name of the applicant (as it appears on the front cover of this application form) on the back of the cheque.

3
Write 'consumer buy-to-let application for registration' on the back of the cheque.

4
Send the cheque with the application pack.
	
8
	Declaration

The application must be signed by the person who is responsible for making the application on behalf of the applicant. The appropriate person(s) depends on the applicant’s firm type.


Declaration

· It is a criminal offence (under article 23(1)(e) of the CBTL Regulations and section 398(1) of the Financial Services and Markets Act 2000) to knowingly or recklessly give us information which is false or misleading in a material particular. If necessary, appropriate professional advice should be sought before supplying information to us.

· All information that the FCA might reasonably consider relevant to this notification should be supplied to the FCA. It should not be assumed that information is known to the FCA merely because it is in the public domain or has previously been disclosed to the FCA or another regulatory body, and the applicant is not entitled to assume that, in assessing this application, the FCA will check its existing records in respect of (or for information relating to) the applicant or persons connected to it. If there is any doubt about the relevance of information, it should be included.
· There may be a delay in processing the application if any information is inaccurate or incomplete.

· You must notify us immediately of any material change to the information provided.  Failure to notify us immediately of any significant change to the information provided may result in a delay in the application process. Failure to provide information may also call into question whether the applicant meets the conditions for registration in article 8 of the CBTL Regulations. 
In signing the declaration below I confirm that:

· I/We am/are authorised to make this application for registration on behalf of the applicant named on the front of this form.

· I/We understand it is a criminal offence to knowingly or recklessly give the FCA information that is materially false, misleading or deceptive.

· The information in this application is accurate and complete to the best of my/our knowledge and belief, and I/we have taken all reasonable steps to ensure that the information in this application is accurate and complete.

· I/We authorise the FCA to make such enquiries and seek such further information as it thinks appropriate in the course of verifying the information given in this form, including (if appropriate) requesting further information or documents from the applicant and/or making relevant enquiries with third parties. 

· I/We understand I/we may be selected to undergo a Criminal Records Bureau search to determine whether any criminal records are held in relation to me/us and that the FCA may wish to disclose the results of that search to the applicant submitting this application.
· I/We am/are aware of the CBTL Regulations, in particular the Conditions in Section 4 of the application form. See the CBTL Regulations: http://www.legislation.gov.uk/uksi/2015/910/contents/made
· I/We consent to receive communications from the FCA via post or email (including the serving of statutory notices).

Signature one
Signature two

	Name
	     
	
	     


	Position
	     
	
	     


	Signature
	
	
	


	Date dd/mm/yy
	
	
	


Important information you should read before completing this form


We require all applicants to provide these details as part of their application for registration. 


Please keep a copy of the forms you complete and any supporting documents you include with this application pack for your future reference.





The FCA processes personal data in line with the requirements of The General Data Protection Regulation (EU) 2016/679 and the Data Protection Act 2018. For further information about the way we use the personal data collected in this form, please read our privacy notice available on our website: � HYPERLINK "http://www.fca.org.uk/privacy" �www.fca.org.uk/privacy�





		It is important that you provide accurate and complete information and disclose all relevant information.  If you do not, you may be committing a criminal offence and it may increase the time taken to assess your application.


Terms in this form


In this form we use the following terms:


‘Applicant’ or ‘applicant firm’ refers to the business or entity applying for registration


‘Consumer buy-to-let mortgage contract (CBTL)’ means a buy-to-let mortgage contract which is not entered into by the borrower wholly or predominantly for the purpose of a business carried on, or intended to be carried on, by the borrower


‘Consumer buy-to-let business’ means one or more of the following activities-


Acting as a creditor 


Acting as a credit intermediary


Providing advisory services


‘CBTL Regulations’ refers to Part 3 of the Mortgage Credit Directive Order 2015 


‘We’, 'our', or ‘us’ refers to the Financial Conduct Authority (FCA)


‘You’ or ‘your’ refers to the person(s) signing the form on behalf of the applicant firm


Purpose of this form


We may refuse to register an applicant as a consumer buy-to-let mortgage firm if we are not satisfied that it meets the conditions in the CBTL Regulations. The information in this pack is required to enable us to assess whether the applicant satisfies those conditions. In some circumstances we may require further information to be able to make a determination on an application. 


Contents of this form


1	Contact details	3		5  Fees and levies		12


2	Basic details	4		6  RegData			13


3	About the applicant	6		7  Application fee		14


4	Conditions	7		8  Declaration			15


	





Filling in the form


1	If you are using your computer to complete the form:


use the TAB key to move from question to question and press SHIFT TAB to move back to the previous question


print out all the parts of the form you have completed and sign the declaration


2	If you are filling in the form by hand:


use black ink


write clearly


sign the declaration


3	If you think a question is not relevant to you, write 'not applicable' and explain why.


4	If you leave a question blank and/or do not sign the declaration without telling us why, we may have to treat the application as incomplete.  This will increase the time taken to assess your application.


5	If there is not enough space on the forms, you may need to use separate sheets of paper. Clearly mark each separate sheet of paper with the relevant question number.


6	Post the application consisting of the:


Consumer buy-to-let application form


Additional information requested in this form (if applicable)


Application fee (if applicable), to us at:





Authorisations Support Team 


The Financial Conduct Authority


12 Endeavour Square 


London E20 1JN


United Kingdom


	 


7	The completed application should also be emailed as a scanned (PDF) copy to:��HYPERLINK "mailto:creditandlendingauthorisations@fca.org.uk"��creditandlendingauthorisations@fca.org.uk�  
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