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How to complete and submit your REP005 High Earners Report  

 

  

 

2. Complete Reporting Start, End and Due 
Dates – these dates must match the 
equivalent reporting dates on your 
GABRIEL schedule. 

3. Complete Version (Copy No) – this 
should be ‘1’ for initial submission, or ‘2’ 
or above for subsequent resubmissions. 

 4. Complete Q1 - Is this report on behalf of a 
group? (Yes/No). 

 

 

5. If Q1 = ‘Yes’, then list the Firm Reference 
Numbers (FRNs) of the additional firms you 
are reporting for.  These firms must also have 
the equivalent report on their GABRIEL 
schedule and in ‘No Data’ status.   

Select ‘Add FRN’ to add additional rows. 

6. Complete Q3 - Do you wish to submit a nil return? (Yes/No) 

If Q3 = ‘Yes’, then proceed to Step 10. 
 7. If Q3 = ‘No’, then select ‘Add Main Details’. 

This will add a new worksheet (see Steps 8 & 9). 

 1. Download the report template   

 

http://www.fsa.gov.uk/static/mer/drg/rep005/v1/rep005-xls-template.xlsm
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8. Complete Q4 – EEA State to which 
the data relates, Q5 – Payment bracket. 

Notice that this information 
automatically populates the name of the 
worksheet.  This enables you to easily 
identify when multiple worksheets are 
present. 

 

9. To add additional worksheets, 
simply return to the REP005 
worksheet and repeat Step 7. 

To remove an unwanted 
worksheet, select ‘Delete Sheet’. 
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10. Once fully completed, return to the 
REP005 worksheet and select ‘Export 
XML’ 

Select the location to save your XML file, 
enter the File Name and select ‘Save’. 
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11. Log into GABRIEL, select ‘XML 
Submission’, followed by ‘Upload XML’. 

Select ‘Browse’, navigate and select the saved 
XML file, then select ‘Upload’. 

 
12. If upload is successful, the 
following message is 
displayed. 
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13. Select ‘View Schedule’ from the left hand 
menu.  Select the appropriate ‘Return due 
dd/mm/yyyy’ link to navigate to the next page. 
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14. Notice that the report is in 
‘Draft’ status.  Select tick box 
next to report, then select 
‘Validate’. 

 

15. In this instance, the report 
has ‘Failed Validation’.  Select 
the Data Item link to display a 
list of errors which must be 
addressed in your reporting 
template.  Repeat Steps 10-14. 
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 16. Repeat Step 14 (Select 
tick box, then ‘Validate’. 

 

17. In this instance, the report has 
passed validation and is ‘Ready to 
submit’.  Select the tick box again, 
then ‘Submit’.  A confirmation 
message will appear.   Select ‘Yes’ and 
your report will show as ‘Submitted’.  

 

18. Your report will show as ‘Submitted’.   If you 
have reported on behalf of other firms, then the 
equivalent report on the GABRIEL schedules for 
these firms will show ‘Satisfied for Group’. 


