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Form

     

	1
	Instrument of dissolution



Society or credit union details

1.1
Society or credit union register number
	Register number
	     



1.2
Name and address to which communications are to be sent
	Name
	     


	Address 
	     


	
	

	Postcode
	     

	Contact telephone
	     

	Email address
	     

	Position
	     



1.3
Date of instrument of dissolution (dd/mm/yyyy) 

	     
	     
	/
	     
	     
	/
	     
	     
	     
	     



1.3.1
Is the society registered with the Homes and Communities Agency, Scottish Housing Regulator or the Welsh Ministers?

 FORMCHECKBOX 

No(
Continue to question 1.4

 FORMCHECKBOX 

Yes(
Please confirm one of the following:

 FORMCHECKBOX 

The society is registered with the Homes and Communities Agency and has notified the Homes and Communities Agency of the instrument of dissolution.



 FORMCHECKBOX 

The society is registered with the Scottish Housing Regulator or the Welsh Ministers and the society has attached the regulator’s written consent for the instrument of dissolution.
Assets and liabilities


1.4
Please enter below the liabilities and assets of the society or credit union.
	Liabilities
	£
	Assets
	£

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Total liabilities
	     
	Total assets
	     


Creditors


1.5
Does the society or credit union have any creditors?

 FORMCHECKBOX 

Yes(continue to question 1.6

 FORMCHECKBOX 

No(continue to question 1.8


1.6
What sum is due to creditors?
	£     



1.7
What provision has the society or credit union made for paying creditors?
	     



1.8
How will the remaining funds and property of the society or credit union be distributed?
	     


Details of members



1.9
Number of members
	     



1.10
What is the nature of the members' interest in the society or credit union?
	     



Instrument of dissolution options
1.11 

Which procedure has your registered society or credit union used for the instrument of dissolution:

(Please read the notes to this question and tick the box that applies.)

Signature  





 FORMCHECKBOX 

Special resolution





 FORMCHECKBOX 

Signature
· For registered societies that are not dormant and 
· credit unions.
1.12 

You must collect at least three-quarters of the members' signatures to confirm their consent to the dissolution. There are different ways of doing this. The option chosen mainly depends on the location of the members. The table below explains the different options.
	Document
	When to be used

	Appendix 1 only
	Typically used where all members can travel to the place where the instrument is to be signed. Each member must sign two copies of appendix 1.

	Appendix 3 only
	To be used where a member cannot travel to the place where the instrument is to be signed and needs to sign their own copy of the instrument. Each member must sign two copies of appendix 3.

	Using both appendix 1 and appendix 3
	Typically used where most members are able to travel to the place where the instrument is to be signed but where some members cannot travel and need to sign their own copy of the instrument. Each member must sign two copies of the relevant appendix.




You must confirm which of these methods has been used and that the relevant appendices are attached.
 FORMCHECKBOX 

Appendix 1 only and this is attached

 FORMCHECKBOX 

Appendix 3 only and this is attached

 FORMCHECKBOX 

Both appendix 1 and 3 and these are attached


1.13
You must confirm that you have listed in appendix 2 all the members who have not signed either appendix 1 or 3.
 FORMCHECKBOX 

Listed and attached(continue to Section 2
Special resolution
· For credit unions and; 
· dormant societies 
1.14

For a dormant society or a credit union you must confirm that the instrument of dissolution has been passed by a special resolution of the society or credit union in line with statutory requirements.

If you are unsure what the statutory requirements are please refer to the notes.
 FORMCHECKBOX 

confirmed


1.15
You must confirm that you have attached two copies of the special resolution.
Each copy must be signed by the secretary of the society or credit union and by the chairman of the meeting at which the special resolution was approved.
 FORMCHECKBOX 

Two copies attached(continue to Section 2 

	2
	Statutory declaration

All applicants must complete this section.


Declaration


2.1
Three members and the secretary of the society or credit union must sign below in front of a solicitor, a commissioner for oaths, a notary public or a justice of the peace.
We, the undersigned members of the society or credit union
	Name
	     

	Of
	


	Name
	     


	Of
	


	Name
	     


	Of
	


and secretary of the society or credit union

	Name
	     


	Of
	


do solemnly and sincerely declare that, in making the instrument of dissolution, all the relevant provisions of the applicable legislation have been complied with. 

We make this solemn declaration conscientiously believing it to be true, and by virtue of the provisions of the Statutory Declarations Act 1835.

Signed 

	Member 1
	


	Date
	dd/mm/yy

	Member 2
	


	Date
	dd/mm/yy

	Member 3
	


	Date
	dd/mm/yy


	Secretary
	


	Date
	dd/mm/yy


This was declared before me:

 FORMCHECKBOX 

a solicitor;

 FORMCHECKBOX 

a commissioner for oaths;

 FORMCHECKBOX 

a notary public; or

 FORMCHECKBOX 

a justice of the peace.

	Name
	     


	Declared at
	     


	Signature
	


	Date
	dd/mm/yy


	
	Appendix 1 






You must arrange for members to sign and print their names below (except for any members who sign in appendix 3).


  Signature



   Name (in capitals)

	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     




 Signature



   Name (in capitals)


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


	
	
	     


Please use separate sheets of paper if you need more space.

Please state how many separate sheets of paper you have used.

	     



End of appendix
	
	Appendix 2






Names of members who have not signed either appendix 1 or 3
	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     


	     
	
	     



End of appendix
	
	Appendix 3




Details of dissolution

Below are the key terms of the instrument of dissolution. If you wish to see the full instrument of dissolution, please request a copy from the person who has sent this appendix to you or contact the society or credit union at its registered office address. If you wish the dissolution to go ahead, you must sign at 6 below.

1
Society or credit union details

	Name of society of Credit union
	     


	Register number
	     



2
Date of instrument of dissolution (dd/mm/yyyy) 
	     
	     
	/
	     
	     
	/
	     
	     
	     
	     



3
Total liabilities and assets of the society or credit union
	Total liabilities
	     


	Total assets
	     



4
Number of members

	     



5
How will the remaining funds and property of the society or credit union be distributed?

	     


Member’s signature


6
You must sign and print your name below.
	Name
	     


	Signature
	





End of appendix

Mutual Societies Application Form


Instrument of dissolution for a registered society or credit union





Full name of society or credit union:














Important information you should read before completing this form


You must only use this form if your society is a registered society or a credit union


This form must be completed in duplicate.  


You will need to send us two copies when you apply to register the instrument of dissolution. 


All those members who sign to confirm their consent to the dissolution will need to sign two copies of either appendix 1 or appendix 3.





Please note:


we have an information note that may assist you in completing this application.


any personal details you give on the form will be placed on the society's file.


it is important you give accurate and complete information and disclose all relevant information.  If you do not, it may take us longer to assess your application.


Terms in this form


'FCA',’PRA’, 'us' and 'we' refer to the Financial Conduct Authority or Prudential Regulation Authority.


'You' refers to the person signing the form on behalf of the society or credit union.


‘The 2014 Act’ is the Co-operative and Community Benefit Societies Act 2014


Filling in the form


1	If you are using your computer to complete the form:


use the TAB key to move from question to question and press SHIFT TAB to move back to the previous question; and


print out the completed form and arrange for it to be signed.


2	If you are filling in the form by hand:


use black ink;


write clearly; and


arrange for it to be signed.


3	If you make a mistake, cross it out and initial the changes; do not use correction fluid.


4	Email a scanned copy of the signed form and supporting documents to mutual.societies@fca.org.uk or 


send it by post to:


Mutuals Team�Financial Conduct Authority�25 The North Colonnade�Canary Wharf�LONDON�E14 5HS


�
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